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Acknowledgment Form

For thoselearners that get theit.earne/ParentHandbookand theLearnerCode ofConduct off
thecentebs Web site, please refer to t heledinkrc knowl
Handbooko on the next page.

For thoselearners that received a copy of thearnerParent Handbook and tHeearnerCode
of Conductplease sign ad date this page, remove it from the handbook, and return it to the
learnerd senter

My child and | have received a copy of tIiRRA (Your One Stop MultiService Center)
LearnefParentHandbook and theearnerCode of Conductjor 2011 2012 | understad that
the handbook contains information that my child and | may need duringtheryear and that
all learnes will be held accountable for their behavior and will be subject to the disciplinary
consequences outlined in thearnerCode of Conduct. IFhave any gastions regarding this
handbook] should direct those questiottsthedirectorcenter directoatthe numbers listed on
thefront cover.

Printed name dkarner

Signature ofearner

Signature of parent:

Date:
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Your One Stop Multi-Service Center

Acknowledgment of Electronic Distribution of
Learner Handbook

My child and | have been offeredetloption to receive a paper copy or to electronically access at
irra.org the IRRA LearnefParentHandbookand thelearnerCode of Condudior 20114 2012

| have chosen to:

A Receive a paper copy of thearnefParentHandbookand thelearnerCode of
Condug.

A Accept responsibility for accessing thearnefParentHandbookand thel earner
Code of Condudby visiting theWeb address listed above.

| understand that the handbook contains information that my child and | may need during the
centeryear and thiaall learnes will be held accountable for their behavior and will be subject to
the disciplinary consequences outlined inltbarnerCode of Conduct. If | have any questions
regarding this handbodkndtheLearnerCodeof Conduc}, | should direct thee questions to
thedirectorcenter directoat the numbers listed on thient cover.

Printed name dkarner

Signature ofearner

Signature of parent:

Date:
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Notice Regarding Directory Information and
Parent 6s Response RelgeanedInfargati®e | ease ¢

State law requires theenterto give you the following irdrmation:

Certain information abowgenterearnes is considered directory information and

will be released to anyone who follows the procedures for requesting the

information unless the parent or guardian objects to the release of the directory
informaion about thdearner If you do notwantIRRA to disclose directory

i nformation from your childdés educati on
consent, you must notify theenterin writing withintencenterd ay s of c¢chi | d-
day of nstruction for his centeryeatr.

This means that theentermust give certain personal information (called
Adirectory informationo) about your chi
have told theenterin writing not to do so. In addition, you have the rightdill
thecenterthat it may, or mayot; use certain personal information about your

child for specificcentersponsored purposes. Toenteris providing you this form

SO you can communicate your wishes about these issues.
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Notice Regarding Directory Information and
Parent 6s Response RelgarnedinfarmatiBrel ease of

For the folbwing centersponsored purpose$iRRA has designated the following
information as directory information:

e Learnebs name

e Address

e Telephone listing

e E-mail address

¢ Photograph

e Date and place of birth

e Major field of study

e Degrees, honors, and awards received

e Dates of attendance

e Grade level

e Most recententerpreviously attended

e Participation in officially recognized activities and sports
e Weight and height, if a member of an athletic team
e Enroliment status

e Learnerdentification numbers or identifiers that cahbe used alone to gain access to
electronic education records

Directory information identified only for limitedentersponsored purposes
remains otherwise confidential and will not be released to the public without the
consent of the parent or eligidkarner

Parent: Please circle one of the choices below:

[, parent of learfed s n aongvy) (do (
not give) thecenterpermission to use the information in the above list for the
specifiedcentersponsored purposes.

Paent signature Date
Vi
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Notice Regarding Directory Information and
Parent 6 s RegardinghReleasdrod Learner Information
for Purposes Other Than School-Sponsored

For all other purposefRRA has designated the following information as directory
information:

e Learnedb s n ame

e Address

e Telephone listing

e Dateand place of birth

e Dates of attendance

e Grade level

¢ Enrollment status

Parent; Please circle one of the choices below:

I, parent of learfed s n aongvy) (do (
not give) thecenterpermission to release the informationtinis list in response to
a request unrelated tentersponsored purposes.

Parent signature Date
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Parent 6s Res pon sleasdoé lgearmed Infargiati®neto
Military Recruiters and Institutions of Higher Education

Federal law requires that tenterrelease to military recruiters and institutions of
higher education, upongaest, the name, address, and phone number of secondary
centerearnes enrolled in theenter unless the parent or eligidearnerdirects
thecentemot to release information to these types of requestors without prior
written consent. [SelRelease ot earner Information to Military Recruiters

and Institutions of Higher Education on pageB for more information.]

Parent. P| ease compl ete the following only
information released to a military recruiter or an institutiohigher education
without your prior consent.

[, parent of leariebs name), reques
centemotr el ease my c¢chil ddés name, address,
recruiter or institutions of higher education ugbair request without my prior

written consent.

Parent signature Date
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Notice of Consent to Opt-Out Form
Dear Parent:

The district is required by federal law to notify you and obtain your consent for or denial-of (opt
out) your childés participation inlemrertain sc
survey,analyiss, or evaluation, known as fAprotected i
more of the following eight areas:

Political affiliations or beliefs of theearnerorlearneb s par ent ;

Mental or psychological problems of tlearnerorlearned s f ami | y ;
Sexual behavior or attitudes;

lllegal, antisocial, seffncriminating, or demeaning behavior;

Critical appraisals of others with whom tlearnerhas a close family relationship;
Legally recognized privileged relationships, such as with lawyers, doctarshisters;
Religious practices, affiliations, or beliefs of flearneror parents; or

© N o a0 ks w DR

Income, other than as required by law to determine program eligibility or to receive financial
assistance under such a program.

This notice and consent/eptt requiremet also applies to the collection, disclosure, or use of
learnen nf or mati on for marketing purposes (fAmarke
and screenings.

Following are activities requiring parental notice @odsent or opout for the 20112012
school year. Please note that this notice and authority to consent transfer from the parent to the
learnerwhen thdearnerreaches 18 or is an emancipated minor under state law.

Date: 2011 2012
Grades:PK-3® and ¢"i 12"
Activity: Informational Surveys

Summary: This is an anonymaosscial climatesurvey that askiearnes answerguestionsn
regards to their instructionahd seial services received at IRRFhe information gathered are
strictly informational and for program evaluation

iX



For more information or to review any survey instrument or instructional material used in
connection with any protected information survaigase submit a request to Sandy Cavazos at
4701 S. Sugar Road, Ste., Edinburg Texas 7889 or atscavazos@irra.orgfou will be

notified of a time when you may review these materials. You have the right to eegiewey
and/or instructional materials before the survey is administerebbé&oraer

Date: 20112012
Grades3® and 9"i 12"
Activity: Fitness Gram Assessment

Summary: The primary goal of the assessment is to promote regular physical activity among all
youth. Of particular importance is promoting activity patterns that lead to reduced health risk and
improved healtirelated phygical fitness.

To opt out: Contagtour Center Directoirf you do not want your child to participate in this
activity. If your child has a medical condition that will prohibit him/her from participating in this
physical assessment, a written medical ordest be provided.

Date:2011-2012
Grades: 9" 12"
Activity: The P.A.P.A Program

Summary: The primary goal of this program issagmting and paternity awareness program
developed by the Office of the Texas Attorney General. Its goal is to promote responsible
parenthood and encourage the information of strong, stable families.

To opt out: Consent forms for participation in thisgyeon will be provided prior to the delivery
of this program. At that time, you have the right to refuse consent if you do not want your child
to participate in this activity.

Parent: Please circle one of the choices below:

[, parent of learfed s n aongvy) (do not give the
district permission to participate in the following activity/ies.

/A Informational Surveys
A Fitness Gram Assessment (Attached is a written medical order.)
/E The P.A.P.A Program


mailto:scavazos@irra.org

Parent signature Date

About IRRA

Mission:

ATo empower individuals
productive, and responsible citizens who will possess
competencies, skills and attitudes to succeed in high

education and the workforce forthetiyeh i r st ¢

About IRRA, Inc.:

IRRA provides the holistic approach to serving its learners within the institution by incorporating
leadership, academic programs, support services, and learner life programs.

This approach is also known as whole school reform, an:i
distinguishing features of the holistic model:

A Ev er y temsthoobis organizedtaround the development of relationships between and among
learners, staff, and community.

A The school is a caring community of | ear neameas, i n whi c|
the staff, and the school.

A S o md embtional learning is emphasized as much as academic learning.

A Values such as fairness, respect, and honesty are pal
ALearners are given ample opportunities to practice moral behavior through activities such as service

learning: Discipline and classroom management concentrate on problem-solving rather than rewards and

punishments.

How to Access Services:

Call your Center Director/or Learner Advisor and inquire about the services you/your child may need.

Brownsville, 508 E. Eli zabeth Street-Zé3¢éecéeééeé (956) 542
Edinburg, 4 737 S. Sugar Road écééeée@pgeeééeé (956) 380
Mission, 1352 E. 'St e. Dééé¢é¢ééééééééé RB6) 5109

Weslaco615 S. I nternational Bl v2600e éééeéeééé. (956) 969
Raymondville, 1205South 'St r eet é éééé6 6 é6éé -330056) 689
Rio Grande City,5324 East U.S. Hwy 8388&t e 3eéeééé.. (956) 488

For further information on IRRA or other Texas Charter School, go to: www.irra.org

Xi
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PREFACE
To Learnes and Parents:

Welcome tacenteryear 20112012 Education is a team effort, and we know tleatnes, parents,
teachers, and other staff members all working together can make this a wonderfubgfsligear for
ourlearnes.

Thelnformation Referral Resaoce Assistance, Inc. (IRRA.earnerHandbook is designed to provide a
resource for some of the basic information that you and your child will need duriogntegyear. In an

effort to make itasier to use, the handbook is divided into two sections:

Section 8 PARENTAL RIGHTS AND RESPONSIBILITIES with information to assist you in

responding t@enterrelated issues. We encourage you to take some time to closely review this section of
the handbok.

Section [0 OTHER IMPORTANT INFORMATION FORLEARNERS AND PARENTS organized
alphabetically by topic for quick access when searching for information on a specific issue.

Pl ease be awarleanebhsatp arheen ttde rins fAu shegdl guamianfoedng r t o t F
other person who has agreed to asscemerrelated responsibility for Earner

Bothlearnes and parents should become familiar withlthe R A.éasnerCode of Conduct, which is a

document adopted by the board and intendedamgtecentersafety and an atmosphere for learning.

That document may be found as an attachment to this handbook or as & skanatent sent home to

A

parentsandposted orwww.irra.orgor available in thelirectob/sert er 6 s dffice.ect or 6 s

ThelLearnerHandbook is designed to be in harmony with board policy andgamerCode of Conduct.
Please be aware that the handbook is updated yearly, while policy adoption and revision may occur
throughout the year. Changespolicy or other rules that affetearnerHandbook provisions will be
made available tearnes and parents through newsletters or other communications.

In case of conflict between board policy (including ltlearnerCode of Conduct) and any provismaf
theLearnerHandbook, the current provisions of board policy and_#generCode of Conduct are to be
followed.

After reading through the entire handbook with your child, keep it as a reference duroenthigear.
If you or your child has quéens about any of the material in this handbook, please contact a teacher, the
learneradvisortounselor, or thdirectorcenter directar

Al so, pl ease compl e tcenteitha fdllowing tequired form®inchudediinthic hi | d 6 s
handbook or pvided in the forms pzket accompanying this handbook

1. Parental Acknowledgment Form;

2. LearnerDirectory Information and Release lodarnerinformation Form;

3. Release of Information to Military Recruiters and Institutions of Higher Education Form; and

4. Conset/Opt-Out Form.

Please note that references to policy codes are included so that parents can refert tooaud@olicy.
AcopyofIRRAOs policy manual i scergeroffice brantine awwiv.ora.orgr evi ew i r


http://www.irra.org/
http://www.irra.org/

KNOW YOUR CENTER DIRECTOR/STAFF

Know Your Center Director:

Center Directors

Mission Center
Christine Demara

Edinburg Center Chief Executive Officer/President
Sandra Richardsoni srichards@irra.org Aguie Pena
Weslaco Center
Ramiro Vela Director of Programs
Brownsville Center Peter Fernandez

Jimmy Padilla-jpadilla@irra.org

Raymordville Center : :
Director of Operations

Rio Grande City Center

Dr. Abelardo Mendietda amendieta@irra.org Dr. Noe Sauceda

IRRA Mission Center IRRA Edinburg Center IRRA Weslaco Center
1352 E. Fir st 4737 S. Sugar Rd. 615 S. International Blv.
Mission, Texas 78572 Edinburg, Texas 78539 Weslaco, Texas 78596
(956) 5192227 (956) 3806616 (956) 9692600

IRRA Brownsville Center IRRA Raymondville Cente IRRA Rio Grande Center
508 E. Elizabeth 1207 S. 7' St. 5324 E. Hwylo
Brownsville, Texas 78520  Raymondville, Texas 78580 Rio Grande, Texas 78582
(956) 5423363 (956) 6893300 (956) 4888883

Know Your Support Staff:

For information on getting in contact with on ydwegarnerAdvisor, Social WorkgCounselor
andbr your Centerodés Community Resource Liaison,
information.


mailto:srichards@irra.org
mailto:amendieta@irra.org

SECTION I: PARENTAL RIGHTS AND RESPONSIBILITIES

This section of R R A.éasnerHandbook includes information on topics of particutderest to
you as a parent.

PARENTAL INVOLVEMENT (P.R.E.S.S))
Working Together

Both experience and research tell wus that a c
communication and a strong partnership between homeester Your involvementn this
partnership may include:

e Encouraging your child to put a high priority on education and working with your child on a
daily basis to make the most of the educational opportunitiesetiterprovides.

e Ensuring that your child completes all homewassignments and special projects and
comes tacentereach day prepared, rested, and ready to learn.

e Becoming famil i ar cemteractivities hnd with the academic prodrams, d 6 s
including special programs, offered in ttenter

e Discussing wh thelearneradvisoror directorany questions you may have about the options
and opportunities available to your child.

¢ Reviewing the requirements of the graduation programs with your child, if your child is
entering ninth grade.

e Moni t or i n @academnic progréss dnahtacting teachers as needed.

¢ Attending scheduled conferences and requesting additional conferences as needed. To
schedule a telephone orprerson conference with a teacHegrneradvisor or director,
please call theenteroffice atyour centefor an appointment. The teacher will usually
return your call or meet with you during his or her conference period or before or after
center

e Becoming aentervolunteer. [For further information, see policies at GKG and cottiact
Director of Human Resourcés

e Participating incenterparentorganizationsParent organizations includeRESS

e Serving as a parent representative orctrgerlevel orcenterlevel planning committees,
assisting in the development of educational gaatsplans to improviearnerachievement.
[For further information, see policies at BQA and BQB, and cogtaat Center Directof

e Serving on th&€enterHealth Advisory Council, assisting tieenterin ensuring local
community values are reflected indtid education instruction.See policies at BDFRFFA
for more information]

¢ Attending board meetings to learn more almmriteroperations. [See policies at BE and
BED for more information.]



Parent Involvement Coordinator

The Community Resource Liaispwho works with parents déarnes participating in Title |
programdirectoris Sandra Cavassand may be contacted @56)393-2227.

PARENTAL RIGHTS

Obtaining Information and Protecting Learner Rights

Your child will not be required to participate wathit parental consent in any survey, analysis, or
evaluatio® funded in whole or in part by the U.S. Department of Educatitwat concerns:

e Political affiliations or beliefs of thkearneror thelearneb s par ent .

e Mental or psychological problems of tleameror thelearneb s f ami | y .

e Sexual behavior or attitudes.

e lllegal, antisocial, selincriminating, or demeaning behavior.

e Critical appraisals of individuals with whom tlearnerhas a close family relationship.

e Relationships privileged under law, suchr@stionships with lawyers, physicians, and
ministers.

e Religious practices, affiliations, or beliefs of flearneror parents.

e Income, except when the information is required by law and will be used to determine the
learnebs el i gi bi | ndspecial progmm ortoirecaive fandneal assistance under
such a program.

You will be able to inspect the survey or other instrument and any instructional materials used in
connection with such a survey, analysis, or evaluation.

AOpting OutyéandActi\Bties v e

As a parent, you have a right to receive noti
participation in:

e Any survey concerning the private information listed above, regardless of funding.

e Centeractivities involving the collection, disz$ure, or use of personal information gathered
from your child for the purpose of marketing or selling that information.

¢ Any nonemergency, invasive physical examination or screening required as a condition of
attendance, administered and scheduled bgdahterin advance and not necessary to protect
the immediate health and safety of lbarner Exceptions are hearing, vision, or scoliosis
screenings, or any physical exam or screening permitted or required undeEwvstdteee
policies EF and FFAR

Inspecting Surveys

As a parent, you may inspect a survey created by a third party before the survey is administered
or distributed to your child.



Requesting Professional Qualifications of Teachers and Staff

You may request information regarding the professibon qual i fi cati ons of yol
including whether a teacher has met state qualification and licensing criteria for the grade levels

and subject areas in which the teacher provides instruction; whether the teacher has an

emergency permit or otherovisional status for which state requirements have been waived; and
undergraduate and graduate degree majors, graduate certifications, and the field of study of the
certification or degree. You also have the right to request information about tlieafi@hs of

any paraprofessional who may provide services to your child.

Reviewing Instructional Materials

As a parent, you have a right to review teaching materials, textbooks, and other teaching aids and
instructional materials used in the curricultangd to examine tests that have been administered
to your child.

Displaying aLearnero s Artwor k and Projects

Teachers may displdgarnes 6 w o laskroomsor elsewhere on cen@sgecognition of
learnerachievement. The centetll seek parental coesit before displayintearnes 6 ar t wor k
special projects, photographs takendsrnes, and the like onthe cenfes We b si t e, i n
material, by video, or by any other method of mass communic&tiease refer to page 53 for

consent form: Use dfearnetWork in Center Publications.

Accessing Learner Records

You may r evi kameneoowds. Theseirelcodds isclude:
e Attendance records,

e Test scores,

e Grades,

e Disciplinary records,

e Counseling records,

e Psychological records,

e Applications for @mission,

e Health and immunization information,

e Other medical records,

e Teacher antearneradvisorevaluations,

e Reports of behavioral patterns, and

e State assessment instruments that have been administered to your child.
Granting Permission to Video or Audio Record a Learner

As a parent, you may grant or deny amtten request from the centi&r make a video or voice
recording of your child. Stataw, however, permits the centermake a video or voice
recording without parental permission for the follogvcircumstances:



e When itis to be used faentersafety;

e When it relates to classroom instruction @oecurricularor extracurricular activity; or
¢ When it relates to media coverage of teater

Granting Permission to Receive Parenting and Paternity Awareness Instruction

As a parent, if your child is under the age of 14, you must grant permission for your child to

receive instructionintheentedb s parenting and paternity awarer
not be allowed to participate in the ingttion. This program, developed by the Office of the

Texas Attorney General and the State Board of Education (SBOE), is incorporated into the

centetbs health education cl asses.

Removing a Learner Temporarily from the Classroom

You may remove your child neporarily from the classroom if an instructional activity in which
your child is scheduled to participateconflicts with your religious or moral beliefs. The

removal cannot be for the purpose of avoiding a test and may not extend for an entire semester
Further, your child must satisfy gratie/el and graduation requirements as determined by the
centerand by the Texas Education Agency.

Removing a Learner from Human Sexuality Instruction

As a part of theentedb s ¢ u r ledarnesurdceivm instructio related to human sexuality. The
CenterHealth Advisory Council (SHAC) is involved with the selection of counsgerials for
such instruction.

State law requires that any instruction related to human sexuality, sexually transmitted diseases,
or human irmunodeficiency virus or acquired immune deficiency syndrome must:

e Present abstinence from sexual activity as the preferred choice of behavior in relationship to
all sexual activity for unmarried personscaiterage;

¢ Devote more attention to abstinencenfrsexual activity than to any other behavior;

e Emphasize that abstinence is the only method that is 100 percent effective in preventing
pregnancy, sexually transmitted diseases, and the emotional trauma associated with
adolescent sexual activity;

e Direct alolescents to a standard of behavior in which abstinence from sexual activity before
marriage is the most effective way to prevent pregnancy and sexually transmitted diseases;
and

e Ifincluded in the content of the curriculum, teach contraception and cons®in terms of
human use reality rates instead of theoretical laboratory rates.

In accordance with state law, below is a summary oéémeed s cur ri cul um regard
sexuality instruction:

e The Parenting and PatemnAwareness Program, (P.A.P.A.)

As a parent, you are entitled to review the curriculum materials. In addition, you may remove
your child from any part of this instruction with no academic, disciplinary, or other penalties.
You may also choose to become more involved with the develoheutriculum used for this



purpose by becoming a member of teated s S HAC. Bdnterdirectorfos e e t h e
additional information.

Excusing a Learner from Reciting the Pledges to the U.S. and Texas Flags

As a parent, you may request that yourahi excused from participation in the daily recitation
of the Pledge of Allegiance to the United States flag and the Pledge of Allegiance to the Texas
flag. The request must be in writing. State law does not allow your child to be excused from
participaion in the required minute of silence or silent activity that follows. [See policy EC
(LEGAL)]

Excusing a Learner from Reciting a Portion of the Declaration of Independence

You may request that your child be excused from recitation of a portion of ther&en of
Independence. State law requilearnes in social studies classes in grade$23to recite a

portion of the text of the Declaration of Independence during Celebrate Freedom Week unless
(1) you provide a written statement requesting that ghilot be excused, (2) the Center
determines that your child has a conscientious objection to the recitation, or (3) you are a
representative of a foreign government to whom the United States government extends
diplomatic immunity. See the CEO for inforntian.

Requesting Notices of Certain Learner Misconduct

A noncustodial parent may request in writing that he or she be provided, for the remainder of the
centeryear, a copy of any written notice wusually
misconduct that may involve placement in a disciplinary alternative edngatgram (DAEP)

or expulsionlRRA will comply with all mandatory removals according to 8Sec.37.004. For

learnes with disabilities, IRRA complies with IDEA and 8Sec.37.004. Ald¢ive placements

are secluded from oth&arnes, etc, night school, arldarnes may be ordered to do community

service hourgSee policy FQLOCAL) and theLearnerCode of Condugt

Center Safety Transfers
As a parent, you have a right:

e To request th&ransfer of your chd to anothecenterif your child has been determined by
theIRRA Board or its CEQo havebeen a victim of bullying as the term is defined by
Education Code 25.0341. Transportation is not provideshd froma transfeandto
anotlter center See theCEOfor information.

¢ Torequest the transfer of your child to attend a safe pabfiternf your child attends
centeridentified by TEA as persistently dangerous or if your child has been a victim of a
violent criminal offense whd atthe centeror oncentergrounds See the CEO for
information.

e To request the transfef your child toanothercenterif your child has been the victim of a
sexual assault by anothlearnerassigned to the same centghether that gsault occurre
on or off centerand thatearnerhas been convicted of or placed on deferred adjudication for
that assaultSee the CEO for information.

Parents of Learners with Disabilities

Parents ofearnes with learning difficulties or who may need specialeation servies may
request a referral at any @nReferral othildren for a FULL AND INDIVIDUAL



EVALUATION for possible special educationser ces i s a overalkgeneaf | RRAOGS
education referral or screening syst&9.1011 Either a parent of a child, or IRRA, may initiate

a request for an initial evaluation to determine if the child is a child with a disability.

1414(a)(1)(B)

For more information, contathie Director of Special Educati@(956)393-2777.

Options and Requirements for Providing Assistance to Learners Who Have Learning
Difficulties or Who Need or May Need Special Education

If a child is experiencing learning difficulties, the parent may contact the person listed below to

learn abouttheenteb s over al | general education referral
services. This system linksamers to a variety of support options, including referral for a

special education evaluatiohearnes having difficulty in the regular classroom should be

considered for tutorial, compensatory, and other academic or behavior support services that are
avalable to alllearnes including a process based on Response to Interverito.

implementation of Response to Intervention has the potential to have a positive impact on the

ability of centercentes to meet the needs of all struggliegrnes.

At any ime, a parent is entitled to request an evaluation for special education services. Within a
reasonable amount of time, tbentermust decide if the evaluation is needed. If the evaluation

is needed, the parent will be notified and asked to providenmafdmvritten consenbf the

evaluation. The centenust complete the evaluation and the report within 60 calendar days of
the date theentemreceives th written consent. The centaust give a copy of the report to the
parent.

If the centerdetermineghat the evaluation is not needed, tleaterwill provide the parent with
a written notice that explains why the child will not be evaluated. This written notice will
include a statement that informs the parent of his or her rights if the parent disagnethe
center Additionally, the notice must inform the parent how to obtain a copy dfithiee of
Procedural Safeguard$ Rights of Parents of_earners with Disabilities

The designated person to contact regarding options for a child experiencimgdehificulties
or on information regarding referral for evaluation for special educatiothisDirector of
Special Educatigrat 956-3932227.

Accommodations for Children of Military Families

Children of military families will be provided flexibilityegarding certaicenterequirements,
including:

¢ Immunization requirements.

e Grade level, course, or educational program placement.

o Eligibility requirements for participation in extracurricular activities.
e Graduation requirements.

In addition, absenceslaged to dearnervisiting with his or her parent related to leave or
deployment activities may be excused bydbeter Thecenterwill permit no more thard0
excused absences per year for this purpose.

Additional information may be found http://ritter.tea.state.tx.us/mil/
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Learner Records

Both federal and state laws safegul@atnerrecords from unauthorized inspection or use and
provide parents and eligiblearnes certain rights of privacyBeforedisclosing any personally
identifiable information from éearned s r e c centansust vetrifitbe identity of the
person, including a parent or tlearney requesting the informatiofor purposes dearner
recor ds, leamerd ené whgd 1B or elder OR who is attending an institution of
postsecondary education.

Virtually all information pertaining téearnerperformance, including grades, test results, and
disciplinary records, is considered éidential educational recordReleasesd restricted to:

e The paren® whether married, separated, or divor@athless theenteris given a copy of a
court order terminating parental rights or the right to accéesmae6 s educati on

Federal law requires that, as soon &saanerbecoms 18, is emancipated by a court, or
enrolls in a postsecondary institution, control of the records goes leatimer The parents
may continue to have access to the records, however |@aieers a dependent for tax
purposes and under limited cimgtances when there is a threat to the health and safety of
thelearneror other individuals.

¢ Centerofficials who havevhat federal law referstoa® | egi t i mat e educat.

learnedb s r e@enteradfisials would include trustees and ployees, such as the

Director of Academicsadministrators, andirectors; teacherdearneradvisos,

diagnosticians, and support staff; a person or company with whoretbterhas contracted

or allowed to provide a particular service or function (stechraattorney, consultant,

auditor, medical consultant, therapist, or volunteer); a pardeaorerserving on aenter
committee; or a parent tearnerassisting aenterofficial in the performance of his or her
duti es. ALegi tismatlermed cduc @tcioonal iincl ede s
learner considering disciplinary or academic actions,ldseneb s case, or an
education program forlaarnemwith disabilities; compiling statistical data; reviewing an

ecC

on:

WO T
i nd

educationalrecr d t o ful fill the official ds professi

evaluating programs.
e Various governmental agencies.
e Individuals granted access in response to a subpoena or court order.

e A centeror institution of postsecondary education tashhalearnerseeks or intends to
enroll or in which he or she is already enrolled.

Release to any other person or agénsych as a prospective employer or for a scholarship
applicatio® will occur only with parental dlearnempermission as appropriate.

The CEOis custodian of all records for currently enrolledrnes at the assignezenter The
CEOis the custodian of all records fiearnes who have withdrawn or graduated.

Records may be inspected by a parent or eligdalmnerduring regulacenternours. The
records custodian or designee will respond to reasonable requests for explanation and
interpretation of the records.

A parent or eligibldearnerwho provides a written request and pays copying costs of ten cents
per page may obtain copies.cifcumstances prevent inspection during regcéaterhours and



thelearnerqualifies for free or reduceprice meals, theentemwill either provide a copy of the
records requested or make other arrangements for the paleatr@rto review these rexds.
The address of the CEBCs 0 4701 8.&ugard., Ste. D Edinburg, Texas 78539

Theaddressesf the Center Director®irectols 6 o &ré:i c e s

IRRA Mission Center IRRA Edinburg Cener IRRA Weslaco Center
1352 E. First 4737 S. Sugar Rd. 615 S. International Blv.
Mission, Texas 78572 Edinburg, Texas 78539 Weslaco, Texas 78596
(956)519-2227 (956)380-6616 (956)969-2600

IRRA Brownsyville Center IRRA Raymonadville Center IRRA Rio Grande Center
508 E. Elizabeth 1207 S. 7' St. 5324 E. Hwylo
Brownsville, Texas 78520 Raymondville, Texas 78580 Rio Grande, Texas 78582
(956)542-3363 (956)689-3300 (956)488-8883

A parent (or eligibldearnej may inspectthtearnebs r ecords and request a
recordsare considered inaccurate, misleading, or otherwise in violation tdgheeb s pr i vacy
rights. Arequestto correciearnedb s r ecor d s houlGEObWkeregueft must t ed t
clearly identify the part of the record that should be correctddreclude an explanation of how

the information in the record is inaccurate. If teaterdenies the request to amend the records,

the parent or eligibleearnerhas the right to request a hearing. If the records are not amended as

a result of the heang, the parent or eligiblearnerhas 30centerdays to exercise the right to

place a statement commenting on the information inetimned s r ecor d. Al t hough
recorded grades may be challenged, contestiegreed s gr ad e i ndlecathraughur s e i s
the general complaint process found in policy FlGCAL). A grade issued by a classroom

teacher can be changed only if, as determined by the board of trustees, the grade is arbitrary,
erroneous, or inconsistent with tbented s g r a d/.i[SegFINADITYiOE GRADES at

FNG (LEGAL),

Thecenteb s p ol i clgamemreqrasfaundratg-(LEGAL) and (LOCAL) is available
from thedirecto® s o r Di r e c t dfice oooh thedentabdse MmN echbsvdsvirrd.adg. a t

The par entléamebsr relgihgi olf e a cleamarscortisalo rotrextendto pi e s
all records. Materials that are not considered educational récerdsc h as a t eacher 0
notes about kearnerthat are shared only wita substitute teackierdo not have to be made

available to the parents l@arner

Please note:

Parents or eligibleearnes have the right to file a complaint with the U.S. Department of
Education if they believe theenteris not in compliance with fedal law regardindearner
records. The complaint may be mailed to:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20263901

10
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Directory Information

The law permits theenterto designate certain persomaormation aboutearnes as fAdi r ect «
i nformation. 0 This Adirectory informationo w
for requesting it.

However, release oflaarneds di rectory i nformation may be pr
eligiblelearner This objectiormust be made in writing to the Program Coordinator/Center
Directorwithintenschoold ays of your <chil dd&s sthoaygdrSeday of i
t he ANotice Regarding Direct or ynglReldageofmat i on a
Learnerl n f o r nirecludiedbimtiiis handbook OR included in the forms packet

Directory Information for Center-Sponsored Purposes

IRRA has not designated a separate lideafnerinformation as directory information for
schoolsponsored grposes. As a result, if you object to the release dedr@erinformation

included on the directory information responses form, your decision will also apply to the use of
that information for schoedponsored purposes, such as school newspapersyitenog

activities, and news releases.

Release of Learner Information to Military Recruiters and Institutions of Higher Education

IRRA is required by federal law to comply with a request by a military recruiter or an institution

of higher education fdeanes 6 names, addresses, and telephon
advised theentem ot t o rel ease their childbés informati
has been attached for you to complete if you do not wargthierto provide this infomation to

military recruiters or institutions of higher education.

SECTION II: OTHER IMPORTANT INFORMATION FOR LEARNERS
AND PARENTS

Topics in this section of the handbook contain important information on acadeemts,

activities, andccenteroperatiors and requirements. Take a moment with your child to become
familiar with the various issues addressed in this section. It is organized in alphabetical order to
serve as a quiekeference when you or your child has a question about a sp=aitierrelaed

issue. Should you be unable to find the information on a particular topic, please ttentact

Center Director.

ABSENCES/ATTENDANCE
Regularcenterattendance is essential fole@mrnerto make the most of his or her educaficio
benefit from teacheled andcenteract i vi ti es, to build each dayods

and to grow as an individual. Absences from class may result in serious disruptiearokeaé s
mastery of the instructional materials; therefore Jélaenerand parent shoulchake every effort
to avoid unnecessary absences. Two statedlame dealing with compulsory attendance, the
other with attendance for course crédére of special interest tearnes and parents. They are
discussed below.

Compulsory Attendance

State lav requires that &arnerbetween the ages of six and 18 atteedter as well as any
applicable accelerated instruction program, extended year program, or tutorial session, unless the
learneris otherwise excused from attendance or legally exempt.

11



Upon errollment in PreKindergarten (PK) or Kindergarten, a child shall attend school. (TEC
§25.085(c ) PK and Kindergartégarnes are subject to compulsory school attendance rules

while they are enrolled in school. However, if the child has not reached ragndampulsory
attendance age (six years old as of September 1 of the current school year) the parent/guardian
may withdraw thdearnerfrom school and the child will no longer be in violation of compulsory
attendance rules.

A learnerwho voluntarily atteds or enrolls after his or herBirthday is required to attend
eachcenterday until the end of theenteryear and is subject to compulsory attendance laws, if
thelearnerns under 21 years old. In addition, ifemrnerl8 or older has more tharvé

unexcused absences in a semestecehtermay revoke théearneb s e nr o | leameing . Th
presence onenterproperty thereafter would be unauthorized and may be considered tregpassi

[See FEA

Learnes enrolled in prekindergarten iorkindergarten argequired to attendenter

State law requires attendance in an accelerated reading instruction program when kindergarten,
first grade, or second gratkarnes are assigned to such a program. Parents will be notified in
writing if their child isassigned to an accelerated reading instruction program as a result of a
diagnostic reading instrument.

A learnerin grades B8 will be required to attend any assigned accelerated instruction program,
which may occur before or afteenteror during the smnmer, if thelearnerdoes not meet the
passing standards on the state assessment for his or her grade level and applicable subject area.

Exemptions to Compulsory Attendance

State law allows exemptions to the compulsory attendance requirements for ypesralft
absences if thiearnemakes up all work. These include the following activities and events:

e Religious holy days;

e Required court appearances;

e Activities related to obtaining United States citizenship;
e Service as an election clerk; and

¢ Documentedhealthcare appointments, including absences for recognized services for
learnes diagnosed with autism spectrum disorders.

In addition, a junior or senidearneb s absence of up to two days r
university will be consideredhaexemption, provided thearnemreceives approval from the

centerdirector, follows thecenterprocedures to verify such a visit, and makes up any work

missed.

Failure to Comply with Compulsory Attendance

IRRA employees must investigate and report viol& of the state compulsory attendance law.

A learnerabsent without permission frooenter from any class; from required special
programs, such as additional speci al i nstruct
from required tutorialsvill be considered in violation of the compulsory attendance law and

subject to disciplinary action.
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A court of law may also impose penalties against bottetdmaerand his or her parents if a
centeragedlearneris deliberately not attendingenter A complaint against the parent may be
filed in court if thelearner

¢ |s absent frontenteron ten or more days or parts of days within arsonth period in the
samecenteryear, or

e Is absent on three or more days or parts of days within anfeek period.

If the learnens over age 18, thearnebs parents wi | | not be subj ect
their childbs violation of s{EBGAE] compul sory a

Attendance for Credit

To receive credit in a class|earnemust attend tdeast 90 percent of the days the class is

offered. Alearnerwho attends at least 75 percent but fewer than 90 percent of the days the class
is offered may receive credit for the class if he or sheptetes a plan, approved by tBenter

Director thatallows thelearnerto fulfill the instructional requirements for the class. kkarner

is involved in a criminal or juvenile court proceeding, the approval of the judge presiding over
the case will also be required before liwrnermreceives credit fothe class.

If a learnerattends less than 75 percent of the days a class is offered or haspletted a plan
approved by the Program Coordinator/Center Direthan thdearnerwill be referred to the
attendance review committee to determine whetiene are extenuating circumstances for the
absences and how tlearnercan regain credit, if apppriate. [See policies at FEC

In determining whether there were extenuating circumstances for the absences, the attendance
committee will use the followinguidelines:

¢ All absences will be considered in determining whetHeamerhas attended the required
percentage of days. If makeup work is completed, absences for the reasons listed above at
Exemptions to Compulsory Attendancewill be considered days attendance for this
purpose.

e A transfer or migrantearnerbegins to accumulate absences only after he or she has enrolled
in thecenter For alearnertransferring into theenteraftercenterbegins, including a
migrantlearner only those absencedef enroliment will be considered.

e Inreaching a decision aboutearnedb s absences, the committee wi
is in the best interest of thearner

e The committee will consider the acceptability and authenticity of documented réaistires
leasnebs absences.

e The committee will consider whether the absences were for reasons over wiéatrnber
thelearnebs parent could exercise any contr ol

e The committee will consider the extent to which ldernerhas completed all assignnien
mastered the essential knowledge and skills, and maintained passing grades in the course or
subject.

e Thelearneror parent will be given an opportunity to present any information to the
committee about the absences and to talk about ways to eariorceglit.
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Theleartneror par ent may appeal the committeeds deci
written request with the superintendent in accordance with policy (ERGAL).

The actual number of daydemrnemmust attendo receive credit wildepend on whether the
class is for a full semester or for a full year.

A

Parentdéds Note after an Absence

When alearnermust be absent frogenter thelearned upon returning t@ented must bring a

note signed by the parent that describes the reason fabskace. A note signed by tearner

even with the parent s per neaweais 18 orplden(Plédate not b
Note: limited number of parent written excuses will be accepted.)

Doctorédés Note after an Absence for Il 1l ness

Upon return tocenter alearnerabsent for moréhan3 consecutive days because of a personal
illness must bring a statement from a doctor or health clinic verifying the illness or condition that
caused théearnets extended absence fraranter

Should thdearnerdevelop a questionable pattern of absencedglithetoror attendance
committee may require a statement from a doctor or health clinic verifying the iliness or
condition that caused thhearne6b s a b s etimeceaterf r o m

[Seepolicy FEC(LOCAL)]
Driver License Attendance Verification

For alearnerbetween the ages of 16 and 18 to obtain a driver license, the Texas Department of
Public Safety must be provided written parental consentto accdsathedb s r ecor ds f or
purposes of verifying 90 perceattendance for credit for the semesiérelearnercan obtain

this form at the Program Coordinator/ Center D

ACADEMIC PROGRAMS

TheLearnerAdvisor/Counseloprovideslearnes and parents information regarding academic
programs to prepareff higher education and career choices. [For more information, see
Academic Counselingpolicies at EIf

BULLYING

Bullying occurs when &earneror group oflearnes directs written or verbal expressions or
physical conduct against anothearnerand thebehavior results in harm to thearneror the

learneb s p r o p e rleargesin fgard oBpbysical harm or of damage to kbarned s

property, or is so severe, persistent, or pervasive that it creates an intimidating, threatening, or
abusive educatrmal environmentlRRA will not tolerate this behavior. Disciplinary actions will
befollowed according to IRRA policy.

CAREER AND TECHNICAL EDUCATION (CTE) PROGRAMS

Thecenteroffers career and technical education progranBusiness, MedicalCriminal Justice
,and TechnologyAdmission to these programs is basedoademic standing, grade level,
teacher recommendation, grade point average, and willingness to secure a job.
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IRRA will take steps to ensure that lack of English language skills will natlzerier to
admission and participian in all educational and vocatior@ograms.

CHILD SEXUAL ABUSE

Thecenterhas established a plan for addressing child sexual abuse, which may be accessed at
cent er 0s . Asapanentatfisimpartant fgou to be aware of warning signs that could

indicate a child may have been or is being sexually abused. Sexual abuse in the Texas Family
Code 1s defined as any sexual conduct har mful
welfare as well as a failute make a reasonable effort to prevent sexual conduct with a child.

Anyone who suspects that a child has been or may be abused or neglected has a legal
responsibility, under state law, for reporting the suspected abuse or neglect to law enforcement or
to Child Protective Services (CPS).

Possible physical warning signs of sexual abuse could be difficulty sitting or walking, pain in the
genital areas, and claims of stomachaches and headaches. Behavioral indicators may include
verbal references or pretendnges of sexual activity between adults and children, fear of being
alone with adults of a particular gender, or sexually suggestive behavior. Emotional warning
signs to be aware of include withdrawal, depression, sleeping and eating disorders, andproblem
in center

A child who has experienced sexual abuse should be encouraged to seek out a trusted adult. Be
aware as a parent or other trusted adult that disclosures of sexual abuse may be more indirect
than disclosures of physical abuse, and it is impottabe calm and comforting if your child, or
another child, confides in you. Reassure the child that he or she did the right thing by telling

you.

As a parent, if your child is a victim of sexual abuse cdr@erearneradvisoror directorwill

provide information regarding counseling options for you and gbid available in your area.

The Texas Department of Family and Protective Services (TDFPS) also manages early
intervention counseling programs. To find out what services may be available icoyoy,

see
http://www.dfps.state.tx.us/PreventionandEarlyintervention/ProgramsAvailableInYourCounty/de

fault.asp
The following Web sites rght help you become more aware of child sexual abuse:

http://www.tea.state.tx.us/index.aspx?id=2820

http://sapn.nonprofitoffice.com/

http://www.taasa.org/member/materials2.php

http://www.oag.state.tx.us/AG Publications/txts/childabusel.shtml

http://www.oag.state.tx.us/AG Publications/txts/childabuse2.shtml

Reports may be made to:

The Child Protective ServiceCPS) Dvision of the Texas Department of Family and Protective
Services(1-800-252-5400, or on the Web atttp://www.txabusehotline.ojg
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CLASS RANK / TOP TEN PERCENT / HIGHEST RANKING LEARNER

Candidates for graduation will be ranked for final class placement at the eachofiine week
period when théearnerhas completed all course requirements for gradua@andidates for
graduation will have two calendar weeks after the eritiaf semestein which to clear
INC/NCs for ranking purposes.

To be ranked as one of the top two learnefshe graduation class (R):

e The learner must have completed one year in an IRRA center and the entire fall te
at the center, except for migram¢arners.

e The learner shall have at least an 80 GPA or above to be declared Valedictorian ¢
Salutatorianfor the IRRA center

Details regarding credit by exam and credit for acceleration can be found in the high schc
course listing guide approved annually by the Board.

Full details of the process used s€lasst he gui d
Ranko in the Program Coordinator/ Center Direc

For twoschoolyears following his or her graduationsehoollearnerwho graduates in the top
ten percent of his or her class is eligible for automatic admission intyéaumpublic
universities and colleges in Texas if tlearner

e Completes the Recommended or Advanced/Distinguished Achievement Program; or

e Satisfies the ACT College Readiness Benchmarks or earns at least a 1500 out of 2400 on the
SAT.

The University of Texas at Austin mégit the number ofearnes automatically admitted to 75
percent of the Universityés enroll ie@met capaci
who are eligible to enroll in the University of Texas at Austin during the summer or fall 2011

term, theUniversity will be admitting the top eight percent of the highteb s gr aduat i ng
who meet the above requirements. Additional applicants will be considered by the University

through an independent review process.

Learnes and parentshould contacthe LearnerAdvisor/CounseldProgram Coordinator/Center
Directorfor further information about automatic admissions, the application process, and
deadlines.

[For further information, see policies at EIC.]

CLASS SCHEDULES

All learnes may be enrolled itwo (2) to six (6) courses in the day session per semester.
Eveninglearnes are required to be enrolled in no more than four (4) courses per semester.

COLLEGE CREDIT COURSES

Learnes in grades 11112 have opportunities to earn college credit throughaheing
methods:

16



e Certain courses taught at the hggnter which may include courses termed dual credit,
Advanced Placement (AP), or International Baccalaureate (IB);

e Enrolimentin an AP or dual credit course through the Texas VitteaterNetwork;

¢ Enmllment in courses taught in camction and in partnership with South Texas College (at
participating Centers). Specific requirements must be met in order to qualify for dual
enrollment. The class load of suelarnershall not exceed the equivalent ofteen (16)
semester hourgsounting each high school course as the equivalent of one (1hibuee
course. Contact your CenteearnerAdvisor/Counselor for more information; and

e Certain CTE courses.

All of these methods have eligibility requirements amgst be approved prior to enroliment in
the course. Please see B@neradvisorfor more information.

COMPLAINTS AND CONCERNS

Usuallylearneror parent complaints or concerns can be addressed by a phone call or a

conference with the teacherdirecta. For those complaints and concerns that cannot be

handled so easily, theenterhas adopted a standard complaint policy at FNG(LOCAL) in the

centetbs policy manual . A ¢ o mtheGeriter lrdttorts offipecdt | ¢y ma
at the Directoof Academi®é s of f i centebs We bwwidvierb.erg at

In general, théearneror parent should submit a written complaint and request a conference with
thecenterdirector. If the concern is not resolvedrexjuest for a conference should be sent to the
superintendent. If still unresolved, tbentemprovides for the complaint to be presented to the
board of trustees.

COMPUTER RESOURCES

To prepardearnes for an increasigly technological societyRRA hasmade an investment in

computer technology for instructional purposes. Use of these computer resources is restricted to
leasnes wor king under a teacher s suleanesandsi on anoc
parents will be asked to sign a user agreeniseparate from this handbook) regarding use of

these resources; violations of this agreement may result in withdrawal of privileges and other
disciplinary action.

Learnes and their parents should be aware thaaéd and other electronic communicatson
usingcentercomputers are not private and will be monitored¢egterstaff. [For additional
information, see policies at CQ.]

CONDUCT
Applicability of Center Rules

As required by law, the board has adopté@arnerCode of Conduct that prohibits cairt
behaviors and defines standards of acceptable befavath on and oftented and
consequences for violation of these standards.c&hterhas disciplinary authority over a
learnerin accordance with thieearnerCode of ConductLearnes and parentshould be
familiar with the standards set out in tbearnerCode of Conduct, as well asnterand
classroom rules.
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To achieve the best possible learning environment féealhes, theLearnerCode of Conduct
and other center rules will apply whenette interest of IRRA Inc. is involved, whether on or
off center grounds, in conjunction with classes and cesiensored activities.

Corporal Punishment

Corporal punishme#t spanking or pddling theearned is notallowedas a discipline
management techauie in accordance with thearnerCode of Conduct and policy PO
(LOCAL) in theIRRA. policy manual.

Restraints

As perlRRA Policy, Non Violent Crisis Prevention Intervention will be implemented for
learnes who are at risk of harming themselves and/oeist

Disruptions
As identified by law, disruptions include the following:

¢ Interference with the movement of people at an exit, entrance, or hallwagofeabuilding
without authorization from an administrator.

¢ Interference with an authorized activliy seizing control of all or part of a building.

e Use of force, violence, or threats in an attempt to prevent participation in an authorized
assembly.

e Use of force, violence, or threats to cause disruption during an assembly.
¢ Interference with the movemeott people at an exit or an entranceémterproperty.

e Use of force, violence, or threats in an attempt to prevent people from entering or leaving
centerproperty without authorization from an administrator.

e Disruption of classes or otheenteractivities while oncenterproperty or on public property
that is within 500 feet afenterproperty. Class disruption includes making loud noises;
trying to entice dearneraway from, or to preventlaarnerfrom attending, a required class
or activity; and enteng a classroom without authorization and disrupting the activity with
loud or profane language or any misconduct.

e Interference with the transportationleérnes in wehicles owned or operated BRA.
This list in not all inclusive.

Telecommunications Devices, Including Mobile Telephones and Other Electronic
Devices

Learnes arenot permittedto posses such items as pagers, radios CD players, tape recorders,
camcorders, DVD players, cameras, electronic devices or games at centers, unless prior
permissiorhas been obtained from the Center Director. Without such permission, teachers will
coll ect the items and turn them in to the Cen
determine whether to return the item/ddarnerthelearnerat the end of theay or to contact

parents to pick up the items.
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For safety purposes, IRRWill not permitlearnes to possess cell phones during the instructional
day. On a daily basis, cell phones must be checked in with the front office to personnel where
they will be gcured. The use of cell phonesisctly prohibited

Any disciplinary action will be in accordance with thearnerCode of Conduct. The centeill
not be responsible for damaged, lost, or stolen telecommunications devices. Thenegnter
chargethe avner for the release of certain telecommutiozes devices. [See policy FNCE

Confiscated telecommunications devices that are not retrieved lpatherorlearned s par ent s

will be disposed of after the notice teged by law. [See policy FNQE
Inappropriate Use of Technology

Learnes are prohibited from sending or posting electronic messages that are abusive, obscene,
sexually oriented, threatening, harassing,
prohibition applies to conduct ofenterproperty if it results in a substantial disruption to the
educational environment. Any person taking, disseminating, transferring, or sharing obscene,
sexually oriented, lewd, or otherwise illegal images or other content will be disciplined
according tahe LearnerCode of Conduct and may, in certain circumstances, be reported to law
enforcement.

Social Events

IRRA rules apply to allRRA centersocial events. Guests attending these events are expected to
observe the same ruleslaearnes, and dearnerinviting a guest will share responsibility for the
conduct of his or her guest.

A learnerattending a social event will be asked to sign out when leaving before the end of the
event; anyone leaving before the official end of the event will not be readmitt

CONTAGIOUS DISEASES / CONDITIONS

To protect othelearnes from contagious illnessdsarnes infected with certain diseases are not
allowed to come taenterwhile contagious. If a parent suspects that his or her child has a
contagious diseasthep ar ent shoul d contact the BRothagr am
otherlearnes who might have been exposed to the disease can be alerted.

ThecenterHealth Service CoordinatoPfogram Coordinator/Center Directaffice can provide
information fromthe Department of State Health Services regarding these diseases.

For information on Bacterial Meningitis and other contagious illnesses, refer to the Web sites for
the Centers for Disease Control and Preventittp;//www.cdec.goy and the Texas Department
of Health,http://www.tdh.state.tx.us

CORRESPONDENCE COURSES

IRRA permits highcenterlearnes to take correspondence couésd&y mail or via the Internét
for credit toward hip centergraduationCourses must have prior approval from the Center
Director.

Learnes may earn a maximum of four (4) staégjuired credits through correspondence courses
and may be enrolled in only one correspondence course at a time.

[For further irfformation, see policies at EEJC
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COUNSELING
Academic Counseling

Learnes and their parents are encouraged to talk thethearnerAdvisor/Counselorteacher, or
directorto learn more about course offerings, graduation requirements, and early graduation
procedures. Each sprinigarnes ingrades 3hroughl12 will be provided information on
anticipated course offerings for the negnteryear and other information that will help them
make the most of acaderrandvocationalopportunities.PGPs will be deeloped for all learners
and teachers will update them every nine weeks.

To plan for the future, eadbarnershouldwork closely with thé_earnerAdvisor/counselom

order to enroll in the higbentercourses that best prepare him or her for attendarecedalege,
university, or trainingenter or for pursuit of some other type of advanced education. The
learneradvisortounselofCAAP Learning Center/CRC/AmeriCorpan also provide

information about entrance exams and application deadlines, as \weédirasation about

automatic admission to state colleges and universities, financial aid, housing, and scholarships.

Personal Counseling

The Social Worker.earnerAdvisor/Counselors available to assigtarnes with a wide range of
personal concernsyéluding such areas as social, family, or emotional issussibstance
abuse. The social worké&rarneradvisor/ounselor with the assistance of the Community
Resource CentéCRC) Liaisonmay also make available information about community
resources taddress these concerAslearnerwho wishes to meet with theacial workerdearner
advisor/ounselorand/or theCRC Liaisonshouldc o nt act tedrreradvisontd sehedule
anappointment The social worker will get referrals from CRCs, from pafteacher meetings,
center directors, and parent meetings.

Psychological Exams, Tests, or Treatment

Thecenterwill not conduct a psychological examination, test, or treatment without first

obtainingt he par ent 0 sPanntal consentns notaessaryewhén.a psychological
examination, test, or treatment is required by state or federal law for special education purposes
or by the Texas Education Agency for child abuse investigations and reports.

[For more information, refer to policies FREXHIBIT)]

CREDIT BY EXAMO If a Learner Has Taken the Course

A learnerwho has previously taken a course or sujdmit did not receive credit fordtmay,

in circumstances determined by the teaclearneradvisor director, or attendance committee,

maybe permited to earn credit by passing an exam on the essential knowledge and skills defined
for that courser subjectPrior instruction may include, for example, incomplete coursework due

to a failed carse or excessive absences, homeschqalmmgespondenceoarses, or independent
study supervised by a teacher.

The LearnerAdvisor/CounseldCenter Directowould determine if théearnercouldtake an
exam for this purposéf. approval is granted, tHearnemmust score at least 70 on the exam to
receive credifor the course or subject.

The attendance review committee may also offeamerwith excessive absences an
opportunity to earn credit for a course by passing an eankearnes with disabilities, either
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the ARD committee or the Section 504 comneitball work in conjunction with the attendance
review committee to determine appropriateness and/or modifications needed for any credit by
exam.

A learnemay not use this exam, however, to regain eligibility to participate in extracurricular
activities.

[For further information, see thearneradvisorand policy EEJALOCAL)]

CREDIT BY EXAMO If a Learner Has Not Taken the Course

A learnemwill be permitted to take an exam to earn credit for an academic course for which the
learnerhas had no prior instruoh. *Dates scheduled as determined by the Center Attendance
Committee. Refer to IRRA Programs calendar.

A learnemwill earn credit with a passing score of at |€23bn the exam.

If a learnerplans to take an exam, tlearner(or parent) must regist with thedirectorno later
than 30 days pridio the scheduled testing date. IRRAI not honor a request by a parent to
administer a test on a date other thampihiglished dates. If IRRAgrees to administer a test
other than the one chosen by teater, the parent must purchase a test ftbmUniversity of
Austin or Texas Tech University or othamiversity approved by the State Board of Education.

Forlearnes with disabilities, either the ARD committee or the Section 504 Committee will work
in conjunction with the attendance review committee to determine the appropriateness and/or
modifications needed for any credit by exdRuor further information, see EEJBOCAL)]

DATING VIOLENCE, DISCRIMINATION, HARASSMENT, AND RETALIATION

IRRA believes thiall learnes learn best in an environment free from dating violence,
discrimination, harassment, and retaliation and that their welfare is best served when they are
free from this prohibited conduct while attendiRRA. Learnes are expected to treaher

learnes andcenteremployees with courtesy and respect, to avoid behaviors known to be
offensive, and to stop those behaviors when asked or told toGtyeremployees are

expected to tredearnes with courtesy and respect.

The board has estasitied policies and procedures to prohibit and promptly respond to
i nappropriate and offensive behaviors that ar
national origin, disability, or any other basis ghited by law.

Dating Violence

Dating violence occurs when a person in a current or past dating relationship uses physical,

sexual, verbal, or emotional abuse to harm, threaten, intimidate, or controléheeton in the
relationship.This type of conduct is considered harassment if thdwns so severe, persistent,

or pervasive that it affects thearneb s abi | ity to participate i n o]
program or activity; creates an intimidating, threatening, hostile, or offensive educational

environment; or substantiallyterferes with théearneb s academi ¢ per f or mance

Examples of dating violence againdearnemay include, but are not limited to, physical or
sexual assaults, nangalling, putdowns, threats to hurt thearneror thelearneb s f ami | y
members or membegoof thelearnebs househol d, destroyleameg proper
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threats to commit suicide or homicide if tlearnerends the relationship, attempts to isolate the
learnerfrom friends and family, stalking, or encouraging others to engagese thehaviors.

Discrimination

Discrimination is defined as any conduct directedlaaeneron the basis oface, color,
religion, gender, national origin, disability, or any other basis prohibited by law, that negatively
affects thdearner

Harassment

Harassment, in general terms, is conduct so severe, persistent, or pervasive that it affects the
leasnebs ability to participate in or benefit froc
intimidating, threatening, hostile, or offensive educati@mslironment; or substantially

interferes with théearneb s academi ¢ per f ocented 8 c pisdvaildbpimopy of
the Program Coordinator/Cente Di r ect or 6s of fi ce amfficei n the Di

Www.irra.org

Examples of harassment may include, but are not limited to, offensive or derogatory language
directed at a persondés religious beliefs or p
accommodation; threatening or intimidating conduct; offengikeg, namealling, slurs, or

rumors; physical aggression or assault; graffiti or printed material promoting racial, ethnic, or

other negative stereotypes; or other kinds of aggressive conduct such as theft or damage to

property.
Sexual Harassment

Sexual larassment of kearnerby an employee or volunteer does not include necessary or
permissible physical contact not reasonably construed as sexual in nature. However, romantic
and other inappropriate social relationships, as well as all sexual relatiohstipseriearnes
andIRRA employees are prohibited, even if consensual.

Examples of prohibited sexual harassment may include, but not be limited to, touching private
body parts or coercing physical contact that is sexual in nature; sexual advances; jokes
conversations of a sexual nature; and other sexually motivated conduct, communications, or
contact.

Retaliation

Retaliation against personwho makes a good faith report of discrimination or harassment,
including dating violence, is prohibited. Rig#ion against a person who is participating in an
investigation of alleged discrimination or harassment is also prohibited. A person who makes a
false claim or offers false statements or refuses to cooperate @dgtitainvestigation, however,
may be abject to appropriate discipline.

Retaliation against l@arnemight occur when &earnerreceives threats from anotHearneror

an employee or when an employee imposes an unjustified punishment or unwarranted grade
reduction. Retaliation does not inde petty slights and annoyances from olbames or

negative comments from a teacher that are justifiedlegraed s poor academi c per
the classroom.
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Reporting Procedures

Any learnerwho believes that he or she has experienced datinghem|leliscrimination,
harassment, or retaliation should immediatelyort the problem to a teachkearner
Advisor/CounseldCe nt er Di r e ct oat(956)898222F. RR ve@dod may Betade
by thelearned s p S8eeleRMR A0 s dor theeappbpoategenterofficials to contacto
make a report.

Investigation of Report

To the extent possible, tleenterwill respect the privacy of thiearner however, limited
disclosures may be necessary to conduct a thorough investigation and to com@wwith |
Allegations of prohibited conduct, which includes dating violence, discrimination, harassment,
and retaliation, wilbe pomptly investigated. IRRAvill notify the parents of anlearneralleged

to have experienced prohibited conduct involving antaaidociated with theenter

In the event prohibited conduct involves anotlearner IRRA will notify the parents of the
learneralleged to have experienced the prohibited conduct when the allegations, if proven,
would constitute a violation as definbyg policy.

If IRRA investigation indicates that prohibited conduct occurred, appropriate disciplinary or
corrective action will be tadn to address the conduli®RA will take disciplinary action even if
the conduct that is the subject of the complaird nat unlawful.

A learneror parent who is dissatisfied with the outcome of the investigation may appeal in
accordance with policy FNG.OCAL).

DISTANCE LEARNING

Distance learning includes courses that encompass theeqateed essential knowledge and
skills but are taught through multiple technologies and alternative methodologies such as
satellite, Internet, videgonferencing, and instructional television.

The Texas VirtuaCenterNetwork (TxXVSN) has been established as one method of distance
learning A learnerhas the option, with certain limitations, to enroll in a course offered through
the TxVSN to earn course credit for graduation. Depending on the course in Wdachea
enroll s, the course may be subject to the

DISTRIBUTION OF PUBLISHED MATERIALS OR DOCUMENTS

IRRA Materials

Publications prepared by and for IRRAay be posted or distributed, with the prior approval of
thedirector, sponsor, or teacheBuch items may includeenterposters, brochures, flyers, etc.

All IRRA publications are under the supervisafra teacher, sponsor, and the Center Director
Non-school Materials...from learners

Learnes must obtain prior approval from tlenter Directobefore posting, circulating, or
distributing more than ten cags of written materials, handbills, photographs, pictures, petitions,
films, tapes, posters, or other visual or auditory materials that were not developed under the
oversight of theenter To be considered, any n@ehoolmaterial must include the nametbhé
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sporsoring person or organizationhe decision regarding approval will be made within two
schooldays.

TheProgram Coordinator/Center Directuais designatefloyer areas the location for approved
nontschoolmaterials to be placed for volunyaviewing bylearnes.[See policies at FNAA.]

A learnemay appeal directo® s deci si on i n acqOCAlLpAnye with poc
learnerwho posts norschoolmaterial without prior approval will be subject to disciplinary

action in accordance with thearne Code of Conduct. Materials displayed without the

directobs approval wild/l be removed.

Non-school Materials...from others

Written or printed materials, handbills, photographs, pictures, films, tapes, or other visual or
auditory materials not sponsoredthyg centeror by acenteraffiliated centersupport

organization will not be sold, circulated, distributed, or posted orcantgrpremises by any
centeremployee or by persons or groups not associated wittetiter except as permitted by
policy GKD. To be considered for distribution, any rechoolmaterial must meet the

limitations on content established in the policy, include the name of the sponsoring person or
organization, and be submitted to tBenter Directofor prior review. TheCenter Diretor will
approve or reject the materials within te@enterdays of the time the materials are received. The
requestor may appeal a rejection in accordance with the apprayamézcomplaint policy.

[See policies at DGBA, FNG, or GF.]

Prior review wil not be required for:

e Distribution of materials by an attendee to other attendeesaitarsponsored meeting
intended for adults and held aftnterhours.

¢ Distribution of materials by an attendee to other attendees of a community group meeting
held aftercenterhours in accordance with policy GKIROCAL) or a noncurriculumrelated
or nonrcenter relatetearnergroup meeting held in accordance with FNABCAL).

¢ Distribution for electioneering purposes during the tincerterfacility is being useds a
polling place, in accordance with state law.

All non-schoolmaterials distributed under these circumstances must be removeckinten
property immediately following the event at which the materials are distributed.

DRESS AND GROOMING

| RR A 0 scodkis established to teach grooming and hygiastl|s discipline and pride,
prevent disruptionminimize safety hazards, and teach respect for authority and.sathes
should be dressed and groomed in a matiagiis clean and neat, that does distract, and that
will not be a health and safety hazard to themselves and others.

The dress code prohibits any clothing or grooming that in the administration's judgment may
reasonably be expecteddause disruption of or interference with normalosttoperations.

IRRA forbids pictures, emblems, or writings that ned, offensive, vulgar, or obscene; that
advocate violence or gang activity; or that promote tobacco products, aldeénvdi@ges, drugs,
or any other prohibited substance. Té&nerand parent may determine te@arnels personal
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dressand grooming standards provided that they comply with these general guidelines and the
| RRAGS dr dearses specdied bdloo.r

Appropriate dress fdearnes allows for individual expression @maintains standards for
cleanliness, neatness, amddestyLearnerdress and personal appearance reflect and influence
attitudes affecting academic performarnoehavior, and respect for self, others, and school
personnel. IRRA dependpon the cooper@in of the entire school community in adhering to
the spirit of this code. The objectives of the diesde are to:

1. Create an atmosphere that complements serious academic pursuits;

2. Instill inlearnes a sense of pride in their appearance;

3. Ensurehat alearnels appearance is not a distraction to the learning environment;

4. Helplearnes distinguish between dress for school and dress for more informal

activities; and

5. Encourages interview and volunteer/job readiness;

IRRA expectdearnes to bewell groomed and appropriately dressed while at the center and
when representinthe centerlRRA strives for consistency in the center requirements and in
their enforcement. Boys will wear pants. 8Hirts must be tucked in. Belts shall be visible lat al
times. Girls may wear a dress, skirt or skort. Dresses, skirtskani$ shall be no higher than
four (4) inches above the knee. The top or slits in dresses and skirts shall be nthiaigfaur

(4) inches above the knee. Girls may also wear pafdasBs and fitted tops hemmed
appropriately foouterwear may be worn. All other shirts must be tucked in.

General Dress Code Guidelines:

e Pants should be worn as to eapose undergarments

e Hats and sunglasses may be worn outdoors only.

e Jewelry and a@ssories should be moderdiarrings are acceptable on the ears only. The
adornment of other body piercing is not permitted. The following items are specifically
prohibited, and shall not be woon brought onto IRRA property: metal chains, pet collars,
and religious symbols which have been altered withintent of causing offense or inciting
or promoting gang activity, violence, or other prohibited behaviors.

¢ Hair and facial hair shall be neat, clean, and styled or cut to reflect good grooming and
persmal careDistracting hairstyles and/or hair colors are not permissible as determined by
the administration on a cabg casebasis.

The following are NOT permitted:

¢ Clothing with derogatory, offensive, or suggestive writing or graphics, as well as the
advertising ofsubstances that are not permitted on campus (tobacco, alcohol, drugs, etc.)
Visible undergarments of any type.

Revealing clothing.

Midriff exposure.

Shirts or blouses that expose cleavage

Halter tops.

Excessively short shorts
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Athletic wear intuding wind suits, jogging shorts, gym shorts: etc.

State law requires that shoes be worn at all times.

Hair nets bandanas or similar scarves

Backless, spaghetti straps, and strapless articles or clothing or beachwear.
Male learnes shall not be allowedtwear female attire or mak.

Determination of dress code violation is at the discretion of the center administration. If the
administration concludabkat alearneb s gr oomi ng, manner of dress,
dress code, thiearnerwill be given theopportunity to correct the problem at the center. If the
problems cannot be corrected, tharnerwill be suspended fahe remainder of the day or until

a parent or designee brings an acceptable change of clothing to the center. Réfspst=sl

may result in more serious disciplinary action. Appropriate discipline procedures will be

followed in all cases.

Styles and fads come and go. It would be impossible to anticipate all changes before they appear
in learnes' dress androoming and toricorporate them in the dress code. It is therefore, at the
discretion of the administration to adapt thiess code at any time to these changes.

The administration, in cooperation with a sponsor or other person in charge of an extracurricular
activity, may regulatéhe dress and grooming lelarnes who participate in the activitizearnes

who violate these standards mayremoved or excluded from the activity for a period of time
determined bytte CenterDirector or sponsor and may be subject to otliseiplinary actions.

EXTRACURRICULAR ACTIVITIES, CLUBS, AND ORGANIZATIONS

Participation incentersponsored activities is an excellent way féeanerto develop talents,
receive individual recognition, and build strong friendships with ddanes; participation,
however, is a privilege, not a right.

Eligibility for initial and continuing participation in many of these activities is goveriyestdie
law and the rules of TCSAALF a learneris involved in an academic, athletic, or music activity
governed byTexas Charters School Academics & Athletic League (TCSA&iglearnerand
parent are expected to know and follow all rules offBEAAL organization. [See
www.texascharters.ofgr additional informabn.]

The following requirements apply to all extracurricular activities:

e A learnemwho receives at the end of a grading period a grade below 70 in any academic
clas® other than advancedPlacement otnternationaBaccalaureate course; or an
honors or dal credit course in English language arts, mathematics, science, social studies,
economics, or language other than Endlishay not participate in extracurricular activities
for at least threeenterweeks.

o A learnemwith disabilities who fails to meet trstandards in the individualized education
program (IEP) may not participate for at least tluerterweeks.

¢ Anineligiblelearnemay practice or rehese.

e A learners allowed in aenteryear up tal0 absences not related to pdRRA competition,
a mximum of5 absences for posentercompetition prior to state, and a maximunof
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absences for state competition. All extracurricular activitiespahdic performances,
whether TCSAALactivities or other activities approved by the board, are subjtutse
restrictions.

¢ An absence for participation in an activity that has not been approved will receive an
unexcused absence.

Standards of Behavior

Sponsors ofearnerclubs(Kids Op)and performing groups may establish standards of

behaviod including conequences for misbehavitthat are stricter than those fearnes in

general. If a violation is also a violation of center rules, the consequences specified by the
LearnerCode of Conduct or by local policy will apply in addition to any consequencesisgeci

by the organizationds standards of behavior.

[For further information, see policies at FM andA&D

Offices and Elections

Certain clubs, organizations suchLasarnerCouncil, Kids Op,and performing groups will hold
elections follearnerofficers.

FEES

Materials that are part of the basic educational program are provided with state and local funds at
no charge to &arner A learner however, is expected to provide his or her own pencils, paper,
erasers, and notebooks and may be required to payncether fees or deposits, including:

e Costs for materials for a class project thatléfaenerwill keep.

e Membership dues in voluntary clubslearnerorganizations and admission fees to
extracurricular activities.

e Security deposits.
e Personal physicaducation and athletic equipment and apparel.

¢ Voluntarily purchased pictures, publications, class rings, yearbooks, graduation
announcements, etc.

e Voluntarily purchasetearneraccident insurance.

e Musical instrument rental and uniform maintenance, whefoums are provided by the
center

e Personal apparel used in extracurricular activities that becomes the propertieafribe
e Parking fees ankbarneridentification cards.

e Fees for lost, damaged, or overdue library books.

e Fees for driver training coursgif offered.

e Fees for optional courses offered for credit that require use of facilities not available on
centerpremises.

e Summercenterfor courses that are offered tuitibree during the regularenteryear.
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e A fee not to exceed $50 for costs of promglan educational program outside of regular
centerhours for dearnerwho has lost credit because of absences and whose parent chooses
the program in order for tHearnerto meet the 90 percent attendance requirement. The fee
will be charged only iflte parent or guardian signsenterprovided request form.

Any required fee or deposit may be waived if lik@rnerand parent are unable to pay.
Application for such a waiver may be made to@w®nter Director[For further information, see
policies atFP.]

FUND-RAISING

Learnergroups or classes and/or parent groups may be permitted to conducifing drives
for approvedcenterpurposes.Permission from th€EO must be obtained befolearnes can
post, distribute, and/oell any items on IRRA prerty, activities must be coordited through
the centerods CRC.

Request for permission must be submitted in advance ©EReandCenter DOrector and a sales
and health P.R.E.S.8ooster clubs, and others from holding a drawing in which prizes are
awarcded.Learnes are prohibited frorparticipating in any fundaising activity that disrupts
their instructional program during their instructional day.

[For further information, see policies FJ and GE.]

GANG-FREE ZONES

Certain criminal offenses, includingdase involving organized criminal activity such as gang
related crimes, will be enhanced to the next highest category of offense if they are committed in
a gangdfree zone. For purposes of ttenter a gangfree zone includes @entervanand a

location in on, or within 1000 feet of angenterowned or leased property or cenpdatyground.

GRADE CLASSIFICATION

After the ninth graddearnes are classified according to the number of credits earned toward
graduation.

Credits Earned Classification
0-55 Grade 9 (Freshman)
6-11.5 Grade 1qQSophomore)
12-17.5 Grade 11(Junior)
18 Over Gradel2 (Senior)

GRADING GUIDELINES

Grading guidelines for each grade level or course will be communicated and distributed to

learnes and thi& parents by the classroom teacher. These guidelines have been reviewed by

each applicable curriculum department and have been approveddantbelirector These

guidelines establish the minimum number of assignments, projects, and examinatioad requ

for each grading period. In addition, these guidelines establish hdeathed s mast ery of
concepts and achievement will be communicated (i.e., letter grades, numerical averages,

checkilist of required skills, etc.). Grading guidelines also autfinvhat circumstancedearner

will be allowed to redo an assignment or retake an examination for whitatheroriginally

made a failing grade.
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*Grading Policy

GRADUATION

Requirements for a Diploma

To receive a higlkenterdiploma from thecenter alearnermust successfully:

e Completethe required number of credits;

e Complete any locally required courses in addition to thesesumandated by the state; and
e Pass a statewide ejd@vel exam.Include transition to STARR & EO(Q Lopez table)

The ext-level test, required fdearnes in grade 11, covers English language arts, mathematics,
science, and social studies and requires knowledge of Algebra | and Geometry; Biology,
Integrated Chemistry and Physics; English Ill; and early American and \8tagées History,

World History, and World Geography. I8arnerwho does not pass the elaivel assessment

will have additional opportunities to take the test.

HSEP
Graduation Programs

Thecenteroffers the graduation programs listed below. |8drnes entering grade 9 are

required to enroll in the Recommended Program or Advanced/Distinguished Achievement
Program.Permission to enroll in the Minimum Program will be granted only if a written
agreement is reached among lgerner thelearned s p a peesonstandimg in parental

relation, and théearneradvisoror appropriate administrator. In order fdearnerto take

courses under the Minimum Program, isgnermust be at least 16 years of age; have

completed at least two credits each in Endlstyuage arts, math, science, and social studies
courses that are required for graduation; or have failed grade 9 one or more times. [See policy
EIF(LEGAL).]

As per TEA, graduation requirements for thtessenes entering high school in th@@9-2010,
2010-2011, or the 202:2012cohort must meet the following credit requirements for graduation:
e Minimum Programs 22 credits
e Recommended Program 26 credits
e Advanced/Distinguished Achievement Program 26 credits

For learners in the cohorts prior to 20@D080or for further information on graduation
requirementsyisit the TEA website for graduation requirements:
http://www.tea.state.tx.us/graduation.aspx

All learnes must meet the following credihd course requirements for graduation under the
programs listed:

Graduation Programs

Number of credits: ~ Advanced/
Minimum Program Recommended Program | 2istinquished Achievement

Program
Courses 0910 | 1011 | 11-12 | 0910|1011 | 11-12| 0910 | 1011 | 11-212
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Number of credits: - sdvnesd

Minimum Program Recommended Program Dlstmqunm@vement
Courses 09-10| 1011 | 11-12 | 0910| 1011 | 11-12 | 09-10| 1011 | 11-12
English/Language Arts 4 4 4 4 4 4 4 4 4
Mathematics 3 3 3 4 4 4 4 4 4
Science 2 2 2 4 4 4 4 4 4
Social Studies 2.5 2.5 2.5 3.5 3.5 3.5 3.5 3.5 3.5
Economics 0.5 0.5 0.5 0.5 0.5 0.5 0.5 0.5 0.5
Academic Elective 1 1 1 None None None None None None
Physical Education 15 15 1 15 1 1 1.5 15 1
![_h?nglé?]%ﬁs?her None None None 2 2 2 3 3 3
Health Education 5 .5 None 0.5 None | None 0.5 0.5 None
Jsitiberic 1 1 | None | 1 | None | Nome | 7 1 | None
Fine Arts 1 1 1 1 1 1 1* 1 1
Speechi 0.5 0.5 0.5 0.5* 0.5 05 | 0.5 0.5 0.5
Electivest 4.5 4.5 6.5 3.5* 6* 55 | 2.5% | 25% | 45*
Reading I, II, or llI* * ** 0 0 No Substitutions Allowed| (4 in Advanced Measures
TOTAL CREDITS 22 26 26

**may be offered ifearnes has been identified to needirmgniaximum of 3 credits)
*Elective credits may be obtained from graduation requirements

Information regarding specific courses required or offered in each curriculupakmeg with a
description of advanced measures availableames in the Advancée®istinguished
Achievement Programwill be distributed tdearnes each spring in order to enroll in courses for
the upcomingenteryear.

Please be aware that not all courses are offered at every secostann thecenter A learner
who wants to tike a course not offered at his or her regatartershould contact thizarner
advisorabout a transfer or other alternatives. If the parents of at leéestir22s request a
transfer for thoséearnes to take a course in the required curriculum otihan fine arts or CTE,
the centerwill offer the course for the following year either by teleconference or atethigr
from which the transfers were requested.

Certificates of Coursework Completion

A certificate of coursework completiamll not be issud to a seniolearnerwho successfully
completes state and local credit requirements for graduation but fails to perform satisfactorily on
the exitlevel tests.

30



Learners with Disabilities

Upon the recommendation of the admission, review, and dismissal)(éddDmittee, dearner
with disabilities may be permitted to graduate under the provisions of his or her IEP.

A learnemwho receives special education services and has completed four yearsazfrtiegh

but has not met the requirements of his or her (& participate in graduation ceremonies and
receive a certificate of attendance. Even ifldanermarticipates in graduation ceremonies to
receive the certificate @ttendance, he or she may remain enrolled to complete the IEP and earn
his or her hgh centerdiploma; however, thiearnemwill only be allowed to participate in one
graduation ceremony.

[See FMH(LEGAL)] (DeMara to get verbage)

Please also be aware that if an ARD committee platssg@erwith a disability on a modified
curriculum n a subject area, thearnemwill be automatically placed in the MinimuRrogram,
in accordance with state rules.

Graduation Activities

Graduation activities will include:

PK - Kindergarten

e Participation in a graduation ceremony at the end of th&iAHergartenacademigear.
Graduation site will be determined by individual centers.

Secondary:

e Receiving cap and gown at their center.

e Participation at graduation exercises either at the end of the second semester or at the end of
the school year.

Graduatiorsites will be determined by the graduation committee.
Graduation Speakers

Graduatindearnes will be given an opportunity to provide opening and closing remanfsgd
the graduation ceremon@nly thosdearnes who will be eligible to give these remask
however, if thdearnerwas assigned to disciplinary placement at any time during the spring
semester, he or she will not be eligible to speak at graduation.

Graduation Expenses

Becausdearnes and parents will incur expenses in order to participeties traditions of
graduatio® such as the purchase of invitations, senior ring, cap and gown, and senioBpicture
bothlearnerand parent should monitor progress toward completion of all requirements for
graduation. The expenses often are incurred ijuthier year or first semester of the senior

year. [Sed.earner Feeson page24.]

State Scholarships and Grants

e Under the Texas Early HighenterGraduation Scholarship Progral®arnes who complete
the Recommended or Advanced/Distinguished Achievemegir&n may earn financial
credits in varying amounts to apply toward college tuition. The amounts depend on the
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number of consecutive months in which barnercompleted graduation requirements and

the number of early college credits earned and maydxkatspublic or private higher

education institutionwithin the state. TheearnerAdvisor/Counselocan provide

additional information about meeting the pro

e Learnes who have a financial need according to federal crisgrtawho complete the
Recommended Program or Advanced/Distinguished Achievement Program may be eligible
under the T.E.X.A.S. Grant Program for tuition and fees to Texas public universities,
community colleges, and technicantes, as well as to privatestitutions. [For further
information, see thdirectoror learneradvisorand policy EJLEGAL).]

Continuation of IRRA Services i Menu of Services/Alumni

¢ Lulac scholarship deadline will be March 31, 2011. Center Directors should encéilrage
seniors tapply.

HARASSMENT
[SeeDating Violence, Discrimination, Harassment, and Retaliatioron pagel9.]

HEALTH-RELATED MATTERS

Bacterial Meningitis

State law specifically requires tenterto provide the following information:
¢ What is meningitis?

Meningitis s an inflammation of the covering of the brain and spinal cord. It can be caused
by viruses, parasites, fungi, and bacteria. Viral meningitis is most common and the least
serious. Bacterial meningitis is the most common form of serious bacterialanfedth the
potential for serious, lonaterm complications. It is an uncommon disease, but requires
urgent treatment with antibiotics to prevent permanent damage or death.

e What are the symptoms?

Someone with meningitis will become very ill. The illnessymevelop over one or two
days, but it can also rapidly progress in a matter of hours. Not everyone with meningitis will
have the same symptoms.

Children (over 1 year old) and adults with meningitis may have a severe headache, high
temperature, vomitingsensitivity to bright lights, neck stiffness or joint pains, and
drowsiness or confusion. In both children and adults, there may be a rash of timyrpied
spots. These can occur anywhere on the body.

The diagnosis of bacterial meningitis is base@ @ombination of symptoms and laboratory
results.

e How serious is bacterial meningitis?

If it is diagnosed early and treated promptly, the majority of people make a complete
recovery. In some cases it can be fatal or a person may be left with a perdisedahty.
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e How is bacterial meningitis spread?

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the
common cold or the flu, and they are not spread by casual contact or by simply breathing the
air where a personith meningitis has been. The germs live naturally in the back of our

noses and throats, but they do not live for long outside the body. They are spread when
people exchange saliva (such as by kissing, sharing drinking containers, utensils, or
cigarettes)

The germ does not cause meningitis in most people. Instead, most people become carriers of
the germ for days, weeks, or even mont hs.
system and cause meningitis or another serious illness.

e How can bacterianeningitis be prevented?

Do not share food, drinks, utensils, toothbrushes, or cigarettes. Limit the number of persons
you Kiss.

While there are vaccines for some other strains of bacterial meningitis, they are used only in
special circumstances. Theselude when there is a disease outbreak in a community or for
people traveling to a country where there is a high risk of getting the disease. Also, a vaccine
is recommended by some groups for collkegenes, particularly freshmen living in dorms

or residence halls. The vaccine is safe and effectiviid@percent). It can cause mild side
effects, such as redness and pain at the injection site lasting up to two days. Immunity
develops within seven to ten days after the vaccine is given and laggsttofive years.

e What should you do if you think you or a friend might have bacterial meningitis?
You should seek prompt medical attention.
e Where can you get more information?

Your centemurse, family doctor, and the staff at your local or regionakine@partment

office are excellent sources for information on all communicable diseases. You may also call
your local health department or Regional Department of State Health Services office to ask
about a meningococcal vaccine. Additional informatiory edao be found at the Web sites

for the Centers for Disease Control and Preventitip;//www.cdc.goy and the Department

of State Health Servicelttp://www.dshs.state.tx.us/

Physical Activity for Learners in Elementary

In accordance with policies BHAC [and FFA],thecenterwill ensure thatearnes in full-day
prekindergarten through gradeeBgage in moderate or vigorous physical activity for at least 30
minutes per dayral35 minutes per week.

For additional informationonthementeb s r equi r e ment s geelerdentgry,and r a ms
high schoollearnerphysical activity requirements, please seeRtegram Coordinator/Center
Director.

School Health Advisory Council (SHAC)

During the precedingenteryear, thecented6 €enterHealth Advisory Council hel@rogram
Coordinator/Center Directaneetings. Additional information regarding tented €enter
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Health Advisory Council is available from tReogram Coordinator/@¢er Director[See also
policies at BDF.]

[SeeRemoving aLearner from Human Sexuality Instruction on pages for additional
information.]

Other Health-Related Matters
Physical Fitness Assessment

Annually, thecenterwill conduct a physical fithess asse&sroflearnes in gradesi3L2. At

the end of theenteryear, a parent may submit a written requegtrtmgram Coordinator/Center

Directort o obtain the results of his or her chil dg
thecenteryear. All snads that learners consume must follow local state and federal guidelines.

Vending Machines

Thecenterhas adopted policies and implemented procedures to comply with state and federal

food service guidelines for restrictitgarneraccess to vending machineSor more information

regarding these policies and guidelines see tReRA6s Food Nut.fSee i on Coor ¢
policies at CO and FFA.]

Tobacco Prohibited

Thecenterand its staff strictly enforce prohibitions against the use of tobacco products by
learrers and others ocenterproperty and atentersponsored andentefrelated activities. [See
theLearnerCode of Conduct and policies at GKA.]

Asbestos Management Plan

Thecentebs Asbestos Management Pl an, desedgraned to
regulations, is available in thgrector of Maintenanceffice. If you have any questions, please
contactMarco Patlan at (956)39&227.

Pest Management Plan

Thecenterapplies only pest control products that comply with state and federal guidelines

Except in an emergency, signs will be posted 48 hours before application. Parents who want to

be notified priortgpest i ci de appl i c @dnterassignmemntaliealneay dotaeti r ¢ h i
Director of Operationat (956)393-2227.

HOMELESS LEARNERS (refer to McKinney/Vento Act)

For more information on services for homellessnes, contacttheenteb s Li ai son f or
Homdess Children and Youths, Director of Special Populations, at (9563 &B®

HOMEWORK

In an effort to strengthen the instructiopabgram at each IRRA center, the Board of Directors
has adopted a polidgr homework. The Board recognizes that assignments extend instructional
activities beyond the normal instructionkaly are essential for maximum learning. Parents are
encouraged teee thatearnes complete their homewodssignments. Each center will
communicate its specific homework rules and standari@sitoes and their parents.
Generally, | R RyArdirgg Bompveork arenas appropsiater e

34



Homework assignments for pkendergarten or kindergartéearnes may include requiring

learnestotake bookieome t o read and return the foll owin
and t el | . dearBey araleaininggbe sesppnsible for following through on assigned
tasks.

High SchoolsHomework should be reasonable, relevant, and challenging. Homework should
connect schoolwortith real world situations.

IMMUNIZATION

A learnemust be fully immunized against certain diseases or must present a certificate or
statementhat, for medical reasons or reasons of conscience, including a religious belief, the
learnemwill not be immunized. For exemptions based on reasons of conscience, only official
forms issued by the Texas Department of State Health Services (DSHS), Introari&zanch,

can be honored by tleenter This form may be obtained by writing the DSHS Immunization
Branch (MC 1946), P.O. Box 149347, Austin, Texas 783347; or online ahttps://webds.
dshs.state.tx.us/immco/affidavit.shtrithe form must be notarized and submitted tadirector

or centemurse within 90 days of notarization. If the parent is seeking an exemption for more
than ondearnerin the family, a separate form must be pd®d for eachearner

Immunization Requirements

The immunizations required are: diphtheria, rubeola (measles), rubella (German measles),
mumps, tetanus, pertussis, poliomyelitis (polio), hepatitis A, hepatitis B, varicella (chicken pox),
and meningococcalThe centemurse can provide information on agpepropriate doses or on an
acceptable physiciavalidated history of iliness required by the Department of State Health
Services. Proof of immunization may be established by personal records from allicense
physician or public health clinic with a signature or rubftemp validation.

Elementary
e Diphtheria, Tetanus, Pertusses
e Poliomyelitis
¢ Measles, Mumps, Rubella (MMR)
e Hepatitis A
e Hepatitis B
e Haemophilus Influenza Type B
e Varicella (Chicken Pox)

e PneumococcsiVaccine

High School
¢ Diphtheria, Tetanus
e Poliomyelitis
e Measles, Mumps, Rubella
e Hepatitis B
e Varicella (Chicken Pox)

If a learnershould not be immunized for medical reasons)éheneror parent must present a
certificate signed by a U.S. licensed physen st ating that, in the doc
immunization required poses a significant risk to the health anebeigly of thdearneror a
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member of théearnebs f amily or househol d. This certi

physician speciés a lifelong condition. [For further information, see policy FFAHEGAL)
and the Department of State Health Services Web site:
http://www.dshs.state.tx.us/immunize/center/defattiingh

LAW ENFORCEMENT AGENCIES

Questioning of Learners

When law enforcement officers or other lawful authorities wish to question or interleamnar
atcenter the Center Directawill cooperate fully regarding the conditions of the interview, if the
guestioning or interview is part of a child abuse investigation. In other circumstances:

The Program Coordinator/Center Directoill verify and record the identity of the officer or
other authority and ask for an explanation of the need to questioriémt thelearnerat
center

TheCenter Directoordinarily will make reasonable efforts to notify the parents unless the
interviewer raises what &Center Directoconsiders to be a valid objection.

The Center Directoordinarily will be present unleske intervewer raises what &tCenter
Directorconsiders to be a valid objection.

Learners Taken Into Custody

State law requires theenterto permit dearnerto be taken into legal custody:

To comply with an order of the juvenile court.
To comply with he laws of arrest.

By law enforcement officer if there is probable cause to believiettraerhas engaged in
delinquent conduct or conduct in need of supervision.

By a probation officer if there is probable cause to believéetdraerhas violated a
condition of probation imposed by the juvenile court.

By an authorized representative of Child Protective Services, Texas Department of Family
and Protective Services, a law enforcement officer, or a juvenile probation officer, without a

f i

court order, under tghconditions set out in the Family Code relating todheneb s p hy si c al

health or safety.

To comply with a properly issued directive to takearnerinto custody.

Before adearneris released to a law enforcement officer or other legally authorizedmehe
Center Directow i | | verify the officerds i dentity and,

the officialds autlamei ty to take custody of

TheCenter Directowill immediately notify the superintendent and will ordinarilyeatipt to
notify the parent unless the officer or other authorjzedon raises whatel€enter Director
considers to be a valid objection to notifying pagents. BecausedlCenter Directodoes not
have the authority to prevent or delalgarned s easeetd a law enforcement officer, any
notification will most likely be after the fact.
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Notification of Law Violations
Thecenterns required by state law to notify:

e Allinstructional and support personnel who have responsibility for supervisgagreerwho
has been arrested or referred to the juvenile court for any felony offense or for certain
misdemeanors.

e Allinstructional and support personnel who have regular contact Wetraerwho is
required to register as a sex offender or who has been tehvieceived deferred
prosecution, received deferred adjudication, or was adjudicated for delinquent conduct for
any felony offense or certain misdemeanors.

[For further information, see policies KLEGAL) and GRA(LEGAL)]
MAKEUP WORK Read and Revise New Policy C&l Committee
Makeup Work Because of Absence

For any class missed, the teacher may assigledineermakeup work based on the instructional
objectivescovered in class, ttmubjectorcourse e qui r ement s, and/ or the i
mastenng the essential knowledge and skills.

A learnemwill be responsible for obtaining and completing the makeup work in a satisfactory
manner and within thiéme specified by the teach¢For further information, see policy EIAB
(LOCAL)]

A learnerwho does ot make up assigned work within the time allotted by the teacher will
receive a grade of zero for the assignment.

A learnemwill be permitted to make up tests and to turn in projects due in any class missed
because of absence. Teachers may assign eladdtypto any londerm project in accordance
with timelines approved by th€enter Directoand previously communicated l@arnes.

Alternative Setting Makeup Work (Credit Recovery)

A learnerremoved to a disciplinary aheative education prograduring theschoolyear will
have an opportunity to complete, before the beginning of theceaktryear, a foundation
curriculum course in which tHearnerwas @rolled at the time of removalhe centermay
provide the opportunity to complete the coursetlgh an alternative method, including a
correspondnce courser summeischool Thecentemwill not charge théearnerfor any method
of completion provided by theenter [See policy FOGLOCAL)]

In-school Suspension (ISS) (3 days only)

A learneremovedirom the regular classroom to-gthoolsuspension or another settiwdl

have an opportunity to complete before the beginning of theceextryear each course the
learnerwas enrolled in at the time of remavrom the regular classroomhe centermay

provide the opportunity by any method available, including a correspondence course, distance
learning, or summesenter Thecentemwill not charge théearnerfor any method of completion
provided by theenter

Revise to describe ISS
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MEDICINE AT CENTER

Centeremployees will not give Bearnerprescription medication, nonprescription medication,
herbal substances, anabolic steroids, or dietary supplements, with the following exceptions:

¢ Only authorized employees, in accordance with policies at FFAg administer:

e Prescription medication, in the original, properly labeled container, provided by the
parent, along with a written request.

e Prescription medication from a properly labeled unit dosage container filled by a
registered nurse or another quakifcenteremployee from the original, properly labeled
container.

e Nonprescription medication, in the original, properly labeled container, provided by the
parent along with a written request.

e Herbal or dietary supplements provided by the parent only ufined) by thdearned s
individualized education program (IEP) or Section 504 plan feamnerwith disabilities.

e In certain emergency situations, tenterwill maintain and administer tolaarner
nonprescription medication, but only:

e In accordance wit the guidelines developed withtbenteb s me di c al advisor

e When the parent has previously provided written consent to emergency treatment on the
centetbs f or m.

A learnerwith asthma or severe allergic reaction (anaphylaxis) may be permitted tegpassge
use prescribed asthma or anaphylaxis medicatioardaeror centefrelated events only if he or
she has written authorization from his or her parent and a physician olicghseed healtitare
provider.Thelearnemust also demonstrate to hishar ptysician or healticare provider
Center Directothe ability to use the prescribed medication, including any device required to
administer the medication.

If the learnerhas been prescribed asthma or anaphylaxis medication for use durbegtie
day, thelearnerand parents should discuss this with @enter Director.

In accordance withkearned s i ndi vi dual heal t h pllearnewithor man a
diabetes will be permitted to possess and use monitoring and treatment supplcps@me re
while atcenteror at acenterrelated activity. See théenter Directofor information.

Psychotropic Drugs

A psychotropic drug is a substance used in the diagnosis, treatment, or prevention of a disease or
as a component of a medicationislintended to have an altering effect on perception, emotion,
or behavior and is commonly described as a mootiehavioraltering substance.

Teachers and otheenteremployees may discusdearneb s academi ¢ progress
thelearned s emtsaor another employee as appropriate; however, they are not permitted to
recommend use of psychotropic drugscehteremployee who is a registered nurse, an

advanced nurse practitioner, a physician, or a certified or credentialed mental healtopedfess

can recommend thatl@arnerbe evaluated by an appropriate medpralctitioner, if appropriate.

[For further irformation, see policies at FFAC
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NONDISCRIMINATION STATEMENT

In its efforts to promote nondiscriminatidRRA does not discriminate ohé basis of race,
religion, color, national origin, gender, or disability in providing education services, activities,
and programdncluding CTE programsn accordance with Title VI of the Civil Rights Act of
1964, as amended,; Title IX of the Educatiohmendments of 1972; and Title Il of the
Americans with Disabilities Act of 1990 (ADA), as amended, which incorporates and expands
upon the requirements of Section 504 of the Rehabilitation Act of 1973, as amended.

The followingcenterepresentatives haween designated to coordinate compliance with these
legal requirements:

e Title IX Coordinator, for concerns regarding discm@iion on the basis of gender: Alicia de
la Rosa, Directoof Human Resources, (95880-6614.

e ADA/Section 504 Coordinator, faoncerns regarding discriminati on the basis of
disability: Director of Special Population®56)380-6616)

¢ All other concerns regarding discrimination: $iee Directorof Human Resourceé956)
380-6616).

NONTRADITIONAL ACADEMIC PROGRAMS
[SeeRequirements for a Diplomaon page26.]

PHYSICAL EXAMINATIONS / HEALTH SCREENINGS

Vision, hearing, and, spinal screening is mandated by the Texas Legislateagries in
specific grades. Schonlrses or certified screeners will condigarnerscreeningshroughout
the school year. Parents may choose to baascreenings done by a physician and provide
written results of th screening by September 6, 2@d@he Center.

Parents will be notified if the screening results warrant further evaluation. Sggangnot
intended to replacesgular health care and checkups by a physician or health prdvatents
who object to spinal screenings for religious reasons must subafficavit to the Director of
Academicsand Center Director on or before the dafyadmission stating the objections to
screening.

Centers are required to have screening documentation on record to comply with the mandate.
Screenings are mandatasl follows:

Grade Screening

PreKindergarten  Vision, Hearing, Weight, Height

Kindergaten Vision, Hearing, Weight, Height

First Vision, Hearing, Weight, Height

Third Vision, Hearing, Weight, Height

Ninth Vision, Hearing, Spinal, Acanthosis Nigricans
New learnes Vision, Hearing
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PLEDGES OF ALLEGIANCE; IRRA MISSION STATEMENT, AND A MINUTE
OF SILENCE

Eachcenterday,learnes will recite the Pledge of Allegiance to the United States flag and the
Pledge of Allegiance to the Texas flag. Parents may submrittan request to the Center
Directorto excuse their child from recitiragpledge.

One minute of silence will follow recitation of the pledges. Haamermmay choose to reflect,
pray, meditate, or engage in any other silent activity during that minute so long as the silent
activity does not interfere with or distract othefSee policy EGLEGAL) for more

information.]

PRAYER

Eachlearnerhas a right to individually, voluntarily, and silently pray or meditateeinterin a
manner that does not disrupt instructional or other activities afathieer Thecenterwill not
encourage, require, or coercéearnerto engage in or to refrain from such prayer or meditation
during anycenteractivity.

PROMOTION AND RETENTION

A learnemwill be promoted only on the basis of academic achievement or demonstrated

proficiency in the sulect matter of the course or grade level, the recommendation of the

learnebs t eacher, t he s c erefezenaecor satmanelated aseessanent; cr i t ¢
and any other necessary academic information as determinedd®ntee To earn credit i

course, dearnemust receive a grade of at least 70 based on ctewskor graddevel

standards.

Include STARR & ECC

In addition, at certain grade levelsearne® with limited exceptiond will be required to pass
the Texas Assessment of Knowledgel &kills (TAKS), if thelearneris enrolled in a public
Texascenteron any day between January 1 and the date of the first administration of the TAKS.

¢ In order to be promoted to graddéarnes enrolled in grade 5 must perform satisfactorily
on the matematics and reading sections of the grade 5 assessment in English or Spanish.

e In order to be promoted to graded@arnes enrolled in grade 8 must perform satisfactorily
on the mathematics and reading sections of the grade 8 assessment in English.

Student Success Ini*****  (SSI)

Parents of g&earnerin grades B8 who does not perform satisfactorily on his or her exams will be
notified that their child will participate in special instructional programs designed to improve
performance. Thiearnemmay be equired to participate in this instruction before or after normal
centerhours or outside of the normagnteryear.

A learnerin grade 5 or 8 will have two additional opportunities to take a failed assessment. If a
learnerfails a second time, a gradeapément committee, consisting of theectoror designee,

the teacher, and thearneb s par ent , wi | | det er mi nelearnbre addi t
will receive. After a third failed attempt, tihearnermwill be retained; however, the paremtnc

appeal this decision to the committee. In order fotdhenerto be promoted, based on
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standards previously established bydbater the decision of the committee must be unanimous
and thdearnemmust complete additional special instruction befogginningthe next grade

level. Whether théarneris retained or promoted, an educational plan foteamerwill be
designed to enable thearnerto perform at grade level by the end of the reextteryear. [See
policies at EIE

Certainlearnesd some with disabilities and some with limited English proficieheyay be
eligible for exemptions, accommodations, or deferred testing. For more information, see the
director, learneradvisor or special education director.

Personal Graduation Plan (PGP)

A Personal Graduation Plan (PG#) be prepared for ankearnerin a middlecenteror beyond

who did not perform satisfactorily on a stat@ndated assessment or is determined bgehter

as not likely to earn a higtenterdiploma before the fiftltente year following enroliment in

grade 9. The PGP will be designed and implemented by a guildanceradvisor teacher, or

other staff member designated by thieector The plan will, among other items, identify the

learmmebs educati ontaHe gmarl esnt Gad de kscsalearnerardl ex pect
outline an intensive instruction program for tharner [For additional information, see policy

EIF (LEGAL)]

RELEASE OF LEARNERS FROM CENTER

Because cl ass ti me i s tdshopldhbe scheduled, if dossible, atrtiries a p p
when thdearnemwill not miss instructional time.

A learnerwho will need to leaveenterduring the day must bring a note from his or her parent
that morning and follow theentersignout procedures beforedving thecenter Otherwise, a
learnemwill not be released froroenterat times other than at the end of tdemterday. Unless
the Center Directohas granted approval because of extenuating circumstareasyewill not
regularly be released be&othe end of the instructional day.

If a learnerbecomes ill during theenterday, thelearnershould receive permission from the
teacher before reporting to thentemurse. TheCerter Director oilLearnerAdvisor will decide
whether or not théearnershould be sent home and will notify tlkearned s par ent .

REPORT CARDS / PROGRESS REPORTS AND CONFERENCES

Report cards with eadbarnedb s gr ades or performance and abse
issued to parents at least once e\8ameeks.

At the end of the firsthree weeks of a grading perjquhrents will be given a written progress

report i f 't hei ineverhdodrsdfahe legmnenedeives angadel@ver thdad

in any class or subject at the end of a grading period, thetpeitebe requested to schedule a

conference with the teacher of that class or subjeeachers are required to provide an action
plan to address failing learners every three weeks.

Teachers follow grading guidelines that have been approved Iyreéwor of Academics

pursuant to the boaradopted policy and are designed to reflectda@med s r el at i ve ma s
of each assignment for the grading period, semester, or course. State law provides that a test or
course grade issued by a teacher cannchbrged unless the board determines that the grade

was arbitrary or contains an error, or that the teacher did not follogetited s gr adi ng pol
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Learners atisk of failing will be referred to CRC[See policy EIA(LOCAL)]

Questions about grade calation should first be discussed with the teacher; if the question is not
resolved, théearneror parent may requeatconference with the Program Coordinator/Center
Directorin accordance with FN@.OCAL).

The report card or unsatisfactory progresorewill state whether tutorials are required for a
learnerwho receives a grade lower thadin a class or subject.

Report cards and unsatisfactory progress reports must be signed by the parent and returned to the
centerwithin 3 days. Parents are encmaged to attend PRESS Nights and Parental Engagement
Night to assist in increasing learners success.

RETALIATION
[SeeDating Violence, Discrimination, Harassment, and Retaliatioron pagel9.]

SAFETY

Learnersafety oncenterand atschootrelated events ia high priority of thecenter Although
thecenterhas implemented safety procedures, the cooperati@aofes is essential to ensuring
centersafety. Alearnershould:

e Avoid conduct that is likely to put tHearneror others at risk.

¢ Follow the behaioral standards in this handbook and tlearnerCode of Conduct, as well
as any additional rules for behavior and safety set bipthgram Coordinator/Center
Director.

¢ Remain alert to and promptly repoo a teacher or the Program Coordinator/Centegdior
any safety hazards, such as intrudersamteror threats made by any person toward a
learneror staff member.

¢ Know emergency evacuation routes and signals.

e Follow immediately the instructions of teachers, bus drivers, and @h&gremployees wb
are overseeing the welfarelefrnes.

Accident Insurance
IRRA does not offer accident insurancddarnes.
Drills: Fire, Tornado, and Other Emergencies

From time to timelearnes, teachers, and otheznteremployees will participate in drills of
emergency procedures. When the alarm is souridadhes should follow the direction of
teachers or others in charge quickly, quietly, and in an orderly manner.

Fire Drill Bells
3 bells leave the building
1 bell halt; stand at attention
2 bells returnto the classroom
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Tornado Drill Bells
1 continuous bell  move quietly but quickly to the designated locations
2 bells return to the classroom

Emergency Medical Treatment and Information

If a learnerhas a medical emergencycainteror acenterrelated aavity when the parent cannot

be reached, theentermay have to rely on written parental consent to obtain emergency medical
treatment, and information about allergies to medications, foods, insect bites, etc. Therefore,
parents are asked each year to pl@te an emergency care consent form. Parents should keep
emergency care information 4p-date (name of doctor, emergency phone numbers, ialerg
etc.).Please contact tHeearnerAdvisor/Counseloto update any information that the nurse or

the teacheneeds to know.

Emergency Center-Closing Information

Each year, parents are asked to complete an emergency release form to provide contact
information in the event thaenteris dismissed early because of severe weather or another
emergency.

SAT, ACT, AND OTHER STANDARDIZED TESTS

Many colleges require either the American College Test (ACT) or the Scholastic Aptitude Test
(SAT) for admission.Learnes are encawaged to talk with théearnerAdvisor/Counseloearly

during their junior year to determine thppropriate exam to take; these exams are usually taken

at the end of the junior year. (Prior to enroliment in a Texas public college or university, most
learnes must take a standardized test, such as the Texas Higher Education Assessment [THEA]).
Leamers are encouraged to attend the Go Center for assistance regarding standardized testing.

CENTER FACILITIES
Use by Learners before and after Instructional Day

Certain areas of theenterwill be accessible tearnes before and aftenstructional hour$or
specific purposesLearnes are required to remain in the area where their activity is scheduled to
take place.

Unless the teacher or sponsor overseeing the activity gives permiseamewill not be
permitted to go to another area of the buitdorcenter

After dismissal otenterin the afternoon, and unless involved in an activity under the
supervision of a teachdearnes must leaveenterimmediately.

Conduct Before and After Instructional Day

Teachers and administrators have full authiaverlearnerconduct at beforeor aftercenter

activities oncentempremises and aentersponsored events afenterpremises, such as play
rehearsals, club meetings, athletic practices, and special study groups or tuteaahes are

subject 6 the same rules of conduct that apply during the instructional day and will be subject to
consequences established byltearnerCode of Conduct or any stricter standards of behavior
established by the sponsor for extracurricular participants.
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Use of Hallways during Class Time

Loitering or standing in the halls during class is not permitted. During class tieanamust
have a hall pass to be outside the ctawmsrfor any purpose. Please to Learner Code of Conduct.

Cafeteria Services

Thecenterpatticipates in the Nation&enterLunch Program and offetsarnes nutritionally
balanced meals daily. Free and redupgede meals are available based on financial need.
Information about éearned s i@patiort is confidential. Se@rogram Coordinat/Center
Directorto apply.

Thecenterfollows the federal and state guidelines regarding foods of minimal nutritional value
being served or sold arenterpremises during theenterday. [For more information, see policy
CO(LEGAL).]

Library

The libraryis a learning laboratory with books, computers, magazines, and other materials
available for classroom assignments, projects, and reading or listening pleasure. The library is
open for independetgarneruse during the instructiondhy with a teacher peit.

Meetings of Non-curriculum-Related Groups

Learnerorganized|earnerled noncurriculurrrelated groups are permitted to meet during the
hours designated by tlikrectorbefore and aftectenter These groups must comply with the
requirements of policFNAB (LOCAL).

A list of these groups is available in tBenter Directooffice.

SEARCHES

In the interest of promotinigarnersafety and attempting to ensure tbantes are safe and drug
free, centerofficials may from time to time conduct searchesictssearches are conducted
without a warrant and as permitted by law.

Learners 6 Des ks and Lockers

Learnes 6 d e s ks acemdemplopetykardrresnaimunder the control and jurisdiction of
thecentereven when assigned to an individledrner

Learrers are fully responsible for the security and contents of their assigned desks and lockers.
Learnes must be certain that their lockers are locked, and that the combinations are not available
to others.

Searches of desks or lockers may be conducted/dinam there is reasonable cause to believe
that they contain articles or materials prohibited by policy, whether orleatreers present.

The parent will be notified if any prohibited items are found ineéaened s des k or | oc ke
Physical Search

IRRA Administrative Staff should only conduct a voluntary personal search. That includes the
learners cooperation in emptying pockets, purses, sapdsarryons. Any other necessary
physical search, if needed, should be conducted only by Law Enforcement
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Vehicles on Center

Vehicles parked onenterproperty are under the jurisdiction of tbenter Centerofficials may
search any vehicle any time there is reasonzduise to do so, witthe permission of thiearner

A learnerhas full responsibilitydr the security and content of his or her vehicle and must make
certain that it is locked and that the keys are not given to otheesners will be required to
register personal vehicles with the cent&ee also théearnerCode of Conduct.]

Trained Dogs

Thecenterwill use trained dogs to alecenterofficials to the presence of prohibited or illegal
items, including drugs and alcohol. At any time, trained dogs may be used around lockers and
the areas around vehicles parkedcentermproperty. Seahes of classrooms, common areas, or
learnerbelongings may also be conducted by trained dogs Velaenes are not present. An

item in a classroom, a locker, or a vehicle to which a trained dog alerts may be searched by
centerofficials.

SPECIAL PROGRAMS

Thecentemrovides special programs for gifted and taleméatnes, homeleskearnes,

bilingual learnes, migrantearnes, learnes with limited English proficiency, dyslexlearnes,
PRS,andlearnes with disabilities. The coordinator of eacloggram can answer questions about
eligibility requirements, as well as programs and services offered aettteror by other
organizations. Aearneror parent with questions about these programs should c@eater
Director.

STEROIDS

State law prohilts learnes from possessing, dispensing, delivering, or administering an anabolic
steroid. Anabolic steroids are for medical use only, and only a physician can prescribe use.

Body building, muscle enhancement, or the increase of muscle bulk or strengtihtthe use
of an anabolic steroid or human growth hormone by a helgéngers not a valid medical use
and is a criminal offense.

LEARNER SPEAKERS

Thecentemprovideslearnes the oppornity to introduce certainenterevents Learnes are
eligibleto introduce these evertiased onth€ e nt er Decammentatond s

A learnerwho is eligible and wishes to introduatone of thecentereventsshould submit his or
her name to th€enter Director.

As determined by th€enter Directgrlearnes wio have been selected for special honors, such
aslearnercouncil officers, leaders aentersponsored organizations, homecoming king or
gueen, or prom king or queen may also addreageraudiences at designated events.

SUMMER SCHOOL

Summer school may ldfered depending on the needdedrnes. IRRA may offeremediation
to learnes that failed one or mo&tandardized @&sts. Announcement of summer school will be
made in May indicating whether summer school will be held and what subjects will bel offere
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TAKS (TEXAS ASSESSMENT OF KNOWLEDGE AND SKILLS) Include
STAR/EOC

In addition to routine tests and other measures of achieveleamies at certain grade levels
will take statemandated assessments (such as TAKS: the Texas Assessment of Knowledge and
Skills) in the following subjects:

e Mathematics, annually in grades1d

e Reading, annually in grades3

e English language arts in grades 10 and 11

e Social studies in grades 8, 10, and 11

e Science in grades 5, 8, 10, and 11

e Any other subject and grade requirey federal law

TAKS-Accommodated, TAK9Modified, and TAKSAlternate forlearnes receivingspecial
educatiorservicesare administered to eligiblearnes.

Linguistically accommodated testing (LAT), as well as the Texas English Language Proficiency
Assessment System (TELPAS) ftearnes identified as limited English proficient, are also
administered to eligibleearnes.

TARDINESS Change TARDY Policy

A learnerwho is tardy to class by more thaf minuteswill be requiredto make up time.
Repeated insteces of tardiness will result in more severe disciplinary action, in accordance with
the LearnerCode of Conduct.

TEXTBOOKS, ELECTRONIC TEXTBOOKS, AND TECHNOLOGICAL
EQUIPMENT

Stateapproved textbooks are providedearnes free of charge for each subjectclass. Books
must be covered by thearner as directed by the teacher, and treated with care. Electronic
textbooks and technological equipment may also be providedrioes, depending on the

course and course objectives.learnemwho is issue@d damaged item should report the damage
to the teacher. Anlearnerfailing to return an item in acceptable condition loses the right to free
textbooks and technological equipment until the item is returned or paid for by the parent;
however, théearnemwill be provided textbooks and equipment for useeatterduring the
schoolday.

TRANSFERS

[SeeCenter Safety Transfers on page/, andOptions and Requirements for Providing
Assistance td_earners Who Have Learning Difficulties or Who Need or May Need fecial
Education, on page/, for other transfer options.]
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TRANSPORTATION
School-Sponsored Trips

Learnes who participate icentersponsored trips are required to use transportation provided by
thecenterto and from the event. Th&rogram Coordinator/Céer Directorhowever, may make

an exception if the parent makes a written request thig¢dheerbe released to the parent or to
another adult designated by the parent.

Buses and Other Center Vehicles

Thecentemakescenterbus transpdation availabléo school sponsored activitied his service
is provided at no cost fearnes.

Learnes are expected to assteinterstaff in ensuring that buses other center vehicleemain
in good condition and that transportation is provided safely. Whergridcentervehicles,
learnes are held to behavioral standards established in this handbook &eéitherCode of
Conduct. Learnes must:

e Foll ow the driverds directions at all ti mes.
e Enter and leave the bus or van in an orderly manner at the dedigt@ie

o Keep feet, books, instrument cases, and other objects out of the aisle.

¢ Not deface the bus, van, or its equipment.

¢ Not put head, hands, arms, or legs out of the window, hold any object out of the window, or
throw objects within or out of the bus\aan.

e Not possess or use any form of tobaccaemterbuses.
e Observe all usual classroom rules.

e Be seated while the vehicle is moving.

e Fasten their seat belts, if available.

e Wait for the driverdés signal upomntofth@ vi ng t h
vehicle.

Misconduct will be punished in accordance with ltlearnerCode of Conduct; bugding
privileges may be suspended.

VANDALISM

The taxpayers of the community have made a sustained financial commitment for the
construction and upkeep oénterfacilities. To ensure thaenterfacilities can serve those for
whom they are intendédboth this year and for years to cadnkittering, defacing, or damaging
centerproperty is not tolerated._earnes will be required to pay for damages they caarskwill

be subject to criminal proceedings as well as disciplinary consequences in accordance with the
LearnerCode of Conduct.
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VIDEO CAMERAS

For safety purposes, video/audio equipment may be used to meaiteerbehavior, including
on buses and in camon areas ooenter Learnes will not be told when the equipment is being
used.

TheCenter Directowill review the video/audio recordings routinely and docuntegutner
misconduct. Discipline will be in accordance with tiearnerCode of Conduct.

VISITORS TO THE CENTER
General Visitors

Parents and others are welcome to asittercentes. For the safety of those within tbenter
and to avoid disruption of instructional time, all visitors must first report tditeeto6 s o f f i c e
and must comply ith all applicablecenterpolicies and procedures.

Visits to individual classrooms during instructional time are permitted only with approval of the
Center Directoand teacher and only so long as their duration or frequency does not interfere
with the deivery of instruction or disrupt the normegnterenvironment.

All visitors are expected to demonstrate the highest standards of courtesy and conduct; disruptive
behavior will not be permitted.

Visitors Participating in Special Programs for Learners

On High CenterCareer Daythe centerinvites representatives from colleges and universities and
other higher education institutions, prospective employers, and military recruiters to present
information to interestetkarnes.

WITHDRAWING FROM IRRA

A learnerunder 18 may be withdrawn frolfRRA only by a parent. Theentemrequests notice
from the parent at least three days in advance so that records and documents may be prepared.
The parent may obtain a withdrawal form from @enter Directooffice.

Onthelearnebs | ast day, the withdrawal form must
grade averages and book and equipment clearance; to the librarian to ensure a clear library
record; to the clinic for health records; to thearnerAdvisor/Counselofor the last report card

and course clearance; and finally, to @enter Directar A copy of the withdrawal form will be

given to thdearner and a copy will be placed intlearnedb s per manent record.

A learnerwho is 18 or older, who is married, or whasheeen declared by a court to be an
emancipated minor may withdraw without parental signature.

A learner must enroll in another educational entity within 3 days of withdrawal. Failure to do so
will result in the filing of truancy to the court.
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Glossary

Accelerated instructionis an intensive supplemental program designed to address the needs of
an individuallearnerin acquiring the knowledge and skills required at his or her grade level
and/or as a result oflaarnemot meeting the passing standardaostatenandated assessment.

ACT refers to one of the two most frequently used college or university admissions exams: the
American College Test. The test may be a requirement for admission to certain colleges or
universities.

ARD is the admission, résw, and dismissal committee convened for daeinerwho is
identified as needing a full and individual evaluation for special education services. The eligible
leammebs parents are part of the committee.

Attendance review committeds sometimes respoifde for reviewing dearnedb s absences
whenthdearneb s att endance drops below 90 percent of
guidelines adopted by the board, the committee will determine whether there were extenuating
circumstances for the absea@nd whether thearnemeeds to complete certain conditions to

master the course and regain credit lost because of absences.

DAEP stands for disciplinary alternative education program, a placemdeafoes who have
violated certain provisions of theearnerCode of Conduct.

FERPA refers to the federal Family Educational Rights and Privacy Act that grants specific
privacy protections teearnerrecords. The law contains certain exceptions, such as for directory
information, unless kearned s  p & aleamdrl8 or older directs theentemot to release
directory information.

IEP is the written record of the individualized education program prepared by the ARD

committee for dearnerwith disabilities who is eligible for special education servicése IEP

contains several parts, such as a statement tddhee6 s pr esent educati onal
statement of measurable annual goals, with dleom objectives; the special education and

related services and supplemental aids and servicegptovided, and program modifications or

support bycenterpersonnel; a statement regarding howldaeneb s pr ogr ess wi | | b e
and how the parents will be kept informed; accommodations for staéntmwide testsetc.

ISS refers to incentersupension, a disciplinary technique for misconduct found irLdener
Code of Conduct. Although different from eaftcentersuspension and placement in a DAEP,
ISS removes thiearnerfrom the regular classroom.

LAT stands for linguistically accommodate$ting, which is an assessment process for recent
immigrant English language learners who are required to be assessed in certain grades and
subjects under the NCLB Act.

NCLB Act is the federal No Child Left Behind Act of 2001.

PGP stards for Personal Gdaation Planwhich is recommended for ddlarnes entering grade
9 and is required by state law for degrnerin middlecenteror higher who fails a section on a
statemandated test or is identified by tbenteras not likely to earn a higtenterdiploma
before the fifthcenteryear after he or she begins grade 9.
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SAT refers to one of the two most frequently used college or university admissions exams: the
Scholastic Aptitude Test. The test may be a requirement for admissions to certain colleges or
universities.

SHAC stands folCenterHealth Advisory Council, a group of at least five members, a majority
of whom must be parents, appointed bydéeterboard to assist theenterin ensuring that local
community values and health issues are reflectédecenteb s heal t h educati on i

Section 504is the federal law that prohibits discrimination againssanermwith a disability,
requiringcentes to provide opportunities for equal services, programs, and participation in
activities. Unlesshelearneris determined to be eligible for special education services under the
Individuals with Disabilities Education Act (IDEA), general education with appropriate
instructional accommodations will be provided.

State mandated assessmente requireaf learnes at certain grade levels and in specified
subjects. Successful performance sometimes is a condition of promotion, and passing the grade
11 exitlevel test is a condition of graduatiobhearnes have multiple opportunities to take the

tests ifnecessary for promotion or graduation.

Learner Code of Conductis developed with the advice of thenterlevel committee and

adopted by the board and identifies the circumstances, consistent with law, lwaereanay

be removed from the classroomaenter It also sets out the conditions that authorize or require
thedirectoror another administrator to place fearnerin a DAEP. It outlines conditions for
out-of-centersuspension and for expulsion. TlhearnerCode of Conduct also addresses retic

to the parentregarding@arned s vi ol ati on of one of iits provi :

TAKSi s the Texas Assessment of Knowledge and S
test currently given ttearnes in certain subjects in gradesly.

TAKS -Accommodatedis astate mandated assessment based on the samdeayreldecademic
achievement standards of TAKS available to cetteames who receive special education
services and who need specific accommodations, as determineddgrttezand his or her
ARD commitee.

TAKS-Alternate is an alternate state mandated assessment desighearfas with severe
cognitive disabilities receiving special education services who meet the participation
requirements, as determined by kb@nerand his or her ARD committee.

TAKS-Modified is an alternate state mandated assessment based on modified achievement
standards and is administered to eligiBkrnes receiving special education services, as
determined by thiearnerand his or her ARD committee.

TELPAS stands for thdexas English Language Proficiency Assessment System, which
assesses the progress that English language learners make in learning the English language, and
is administered for those who meet the participation requirements in kindergaaitas 12.

TxVSN is the Texas VirtuaCenterNetwork, which provides online courses for Telenes
to supplement the instructional programs of pubdintercentes. Courses are taught by
gualified instructors, and courses are equivalent in rigor and scope to ateogigan a
traditional classroom setting.

TCSALL is theTexas Charters School Academic and Athletic League (TCSAAL)
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PRESSiIs the parent redirecting education through socislices

KIDS OP is the Kids opportunities to encourages students to do thearatsest to improve
during the academic term.

STAAR is theState of Texas Assessments of Academic Readiness

EOC is theEnd of Course Assessment
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Assistance, Inc.
Your One Stop Multi-Service Center
APPENDIX I:

Acknowledgment Formd Amendment

My child and | have received a copy of IRRA LearnerHandbook Amendment
# dated

Print name ofearner

Signature ofearner

Signature of parent:

Date:
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APPENDIX II:

Use of Learner Work in Center Publications

Occasionally, IRRAwishes to display or publidearnerartwork or special
projects on theenteb s We b  scentepublecatiahs. iTineenteragrees to
only use theskearnermrojects in this manner.

Parent: Please circle one of the choicé®low:

[, parent of learfed s n aongvy) (do
not give) thecenterper mi ssi on to use my <c¢hil
centeb s We b scentepublaatiahs. i n

(
débs ar

Parent signature:

Date:
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